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1. MACIIOPT IPOT'PAMMBI YUEBHOM JUCIUTLIMHBI



JIOKVMEHTAIIMOHHOE 00ecIeYeHNe VIIPABJICHNS
HA36aHUEe OUCYUNTUHDL

1.1. O6aacTh NpUMeHeHUs IPOTrPAMMBbI

Pabouas mporpamma yueOHOM IUCHMIUIMHBI SBISETCS YacThbIO MPOTPaMMBbI MOJTOTOBKH
CHEeMaIuCTOB cpenHero 3BeHa Mo cnenuainbHocTH CIIO 40.02.01 IIpaBo u opranuzanys
colManbHOro obecredenus:, pazpadboranHoi B coorBeTcTBUU ¢ PI'OC TpeThero moKoneHus.

1.2. MecTO0 IMCHUIUIMHBI B CTPYKType OCHOBHOW mNpodeccHoOHANbHON 00pa3oBaTe/bHOH
NMporpamMmbI:

VYueOHast nucruruiiHa J{OKyMEHTAIlMOHHOE OO0€CleYeHHe YIPaBICHUS OTHOCHTCA K
oOmenpodeccHoHAIPHOMY ~ ITUKITYy ~ OCHOBHOM  TpoecCHOHAIIbHOW  00pa3oBaTeIbHOM
MPOTPaMMBI.

1.3. lesn ¥ 3ag24u AUCHUILIMHBI — TPe0OOBAHMS K Pe3y/1bTaTaM 0CBOCHMS JMCHHUILIHHbI:

B pe3yiabTare 0CBOCHMS AUCHUNIMHBI 00YYAIOIMINICH J0JKEH YMETh:

- 0pOopMIIATh OpPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI B COOTBETCTBUHM C
nerictyronm 'OCTowm;

- OCYIIECTBIIATh 00paOOTKY BXOJAIINX, BHYTPEHHUX HUCXOMSAIINX TOKYMEHTOB, KOHTPOJIb
3a UX UCIOJIHEHUEM,;

- oopMIIATH JOKYMEHTHI /IS UX TIEPeIaud B apXUB OpTraHU3AIIHH.

B pe3yiabTare 0CBOCHHS NUCHUNJIMHBI 00YYAIOMINIACH 10JZKEH 3HATD:

- TOHSTHE JOKYMEHTa, €r0 CBOMCTBA, CIOCOOBI JOKYMEHTHUPOBAHMSI,

- TMpaBWIa COCTaBIeHUS © OQOPMIICHUS OPTraHU3AIMOHHO-PACTIOPSIUTETHHON
noxymentamuu (OP/]);

- CHCTeMYy W THUIOBYIO TEXHOJIOTHIO JIOKyMEHTAI[MOHHOTO OOECIeUeHHUs YIpaBICHUS
(A0Y);

- OCOOEHHOCTH JIEJONPOM3BOACTBA MO OOPALICHUIO TPAXKAAH M KOH(HUIECHIIHMAIHLHOTO
JIeJIONPON3BOJICTBA.

INEPEYEHb IIVIAHUPYEMBIX PE3VJIbTATOB OBYYEHUSA 1O JUCHUIIJINHE,
COOTHECEHHBIX C IINTAHUPYEMBIMH PE3YJIIbTATAMHUX OCBOEHUSA
OBPA3OBATEJIbHOM ITPOI' PAMMBI

B mpornecce ocBoeHust NUCHUIUIMHBI Y OOy4YarolUXcsl JTOJKHBI (POPMUPOBATHCS 00IIME
xomnerenun (OK) u npodeccuonansubie komnereHmu (I1K):

OK 1. IloHumare CymHOCTh M COLMAIBHYIO 3HaUMMOCTb CBOEW Oymymied mpodeccuu,
MIPOSIBIIATH K HEM YCTOMYMBBIN HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BHIOMPATh THUIOBBIE METOIBI U
CHOCOObI BBIMOIHEHUS TPO(ecCHOHABHBIX 33/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U Ka4eCTBO.

OK 3. [IpuHuMmate pemieHHs B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTyallUsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiaTe NOUCK U HCIONb30BaHWE HWH(DOPMAIMHM, HEOOXOIUMON s
3¢ (HEKTUBHOTO BHITIONIHEHUS TPO(ECCHOHATBHBIX 3a7a4, MPOPEeCCHOHATBPHOTO M JIMYHOCTHOTO
pa3BUTHS.

OK 5. UHcnonw3oBath  MH()OPMALMOHHO-KOMMYHHMKATUBHBIE  TEXHOJOTHH B
npodecCUOHATBHON AEATEIbHOCTH.

OK 8. CamocTosTenpbHO OMNpeAeNaTh 3a7adyd MpPOPECCHOHATHHOTO W JIMYHOCTHOTO
pa3BUTHA,  3aHUMAThCS  caMoOOpa30BaHMEM, OCO3HAHHO  IUJIAHUPOBATh  IOBBILICHUE
KBaJIM(PUKALINH.

OK 9. OpueHTupoBarbcsi B yCIOBUSAX MOCTOSIHHOTO U3MEHEHUS MPaBOBOil Oa3bl.



I1K 1.1. OcymectBasTh npodeccnoHanbHOE TOIKOBAHHE HOPMATUBHBIX MPABOBBIX aKTOB
JUIS pealii3alliy MpaB Ipak]iaH B cepe MEHCHOHHOTO 00eCTIeYeHHs M COIIMAIbHOM 3aIIUTHI.

I1IK 1.2. OcymecTBisaTh NpueM TpaxkJaH MO BOIMpPOCaM IMEHCHMOHHOTO oOecledYeHue U
COITMAJIbHOM 3aIUTHI.

IL.LK 1.3. PaccmarpuBaTh NakeT JOKYMEHTOB JMJIsi Ha3HA4YeHUs TIEHCHH, IMOCOOMH,
KOMIIEHCAllu}, JPYIMX BBIIUIAT, & TAKXKE MEP COLMAIBHONW MOJAECPKKH OTIAECIbHBIM KaTETOPHIM
IpaX/1aH, HYy’KAAOIKUMCS B COLIMAJIHOM 3alluTe.

IIK 1.4. OcymiecTBisATh ycTaHOBJICHHUE (Ha3HAYCHHE, TTIEpEepacyeT, MepeBo/I), HHACKCAITHIO
U KOPPEKTUPOBKY MEHCHU, Ha3HaUeHHe MOCOOUH, KOMIIEHCAUH U APYTHX COLMAJIbHBIX BBIILIAT,
UCIOJIBb3YsI HUH()OPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOIOTHH.

IIK 1.6. KoHCynbTupOBaTh Ipa)/1aH U NPEACTaBUTENEH IOPUINUECKUX JIALL 10 BOIIPOCaM
MIEHCUOHHOTO 00€CTIE€YeHHsI U COLIMATIbHOM 3alllUThI.

1.4. PexoMeHyemMoe KOJIM4YECTBO YaCOB HA OCBOCHUE NIPOrPaAMMBbI AUCHUIIIMHbI:
MaKCHMAaJIbHOM y4eOHOIl Harpy3Kku oOyuatorierocs _96___4acos, B TOM YHCIIE:
00s13aTeTbHOM ayTMTOPHOM yueOHOM Harpy3ku oOydaromierocss 64  4yaca;
CaMOCTOSITeNTbHON paboThl oOydatomierocs _ 32 yaca.

2. CTPYKTYPA U COJIEPKAHUE YYEBHOM JUCIUTIJIUHBI
2.1. O0bem yueOHOH TUCHHMIIMHBI M BUABI Y4e0HO0Il padoThl 0 04HOH dopme:

Bup yue6Hoii padoThl Oovem uacos

MaxkcumanbHas yueOHasi Harpy3Ka (Bcero) 96
Oos13aTesIbHAsI ayIUTOPHAs Y4eOHAasi HArpy3Ka (Bcero) 64
B TOM YHCJIE:

MIPAKTUYECKUE 3aHATUS 30
CamocTosiTesibHasi padoTa o0y4yaronierocsi (Bcero) 32
B TOM YHCJIE:

BHEAYMTOPHAsI CAMOCTOSTENbHAs paboTa 32
Hmozcosas ammecmayus 6 popme oughghepenyuposanno2o 3avema

2.2. O0beM yueOHOH TMCUMIJIMHBI M BUAbI y4e0OHOH padoThI 10 3a04HOM dopme:

Bun yueOHoii padoThl Oobvem uacoes
MaxkcumasbHas yueOHAasi Harpy3Ka (Bcero) 96
Oo0s13aTes1bHAsI AyIUTOPHAS Y4eOHAasi HATPY3Ka (Bcero) 12
B TOM YHCJI€:
IIPAKTUYECKUE 3aHATHS 4
CamocrosiTesqbHasi padoTa ody4amomerocs (Bcero) 84
Hmozosas ammecmayus 6 popme oughgpepenyuposannozo 3avema




2.3. TemaTnyecKn IJIAH U coJep:KaHNe YUeOHON TucUMIIMHBI JJOKyMeHTallmoHHoe o0ecnieyeHne yIpaBJaeHus
HauMeHoBaHue

Haumenosanue Coznepxxanue yuyeOHOro Marepuasa, JJabopaTopHbIE U IIPAKTUYECKUE Pa0OTHI, CaMOCTOATENIbHAsA padoTa OO0OBeM yacoB
pas3ieJIoB U TEM 00y4aromuxcs, KypcoBast padoT (IPOEKT) (eciu npeodycmompersvl)
2 3
Bgenenue CoJgepxanyue yueOHOro MaTepuaa 2
ConepkaHue JUCHMIUIMHBI W €€ pojb B MOJArOTOBKE cremnuanucta. CBs3b € JIpyrUMH
001IenTpopeCCUOHATFHBIMA U CIICIUATBHBIMU JTUCIUIUTHHAMU. J[OKyMEHTaIlMOHHOE O0ecreueHne
yIpaBieHus (JeT0nporu3BOJCTBO). JlOKyMeHTalMOHHOE oOecrieueHrne yIpaBieHUS KakK (yHKIUS
YIpaBIICHUS, B3aUMOCBSI3b C APYrUMU (DYHKIUSMU yrnpaBieHus. JJOKyMeHTalMOHHOE 00ecTicueHe
YIPaBJICHHUs KaK CUCTeMa paboThl ¢ JokyMeHTaMu. COBpeMEHHbBIe TPeOOBaHUS K €ro OpraHu3aIliu,
K IPUMEHEHHIO COBPEMEHHOM O0(UCHOM U BEIYUCIUTEIHHON TEXHUKH.
JlabopaTopHbI€ pabOTHI He npedycCMOmpeHo
TIpakTHUecKue 3aHATUS He npedycMOmpeHo
KoHTposibHBIE pabOTHI He npedycMOmpPeHO
CamMocTosTenbpHas padoTa 00yJaronuxcs He npedycMOmpeHo
Paznen 1. Hokymenmuposarue ynpasieH4yeckou 0esmenpHocmu
geMa L1 ConeprkaHne yueOHOro Marepuaa 2
1 OI(()}I/{I\fIIgIIjII”? i [ | «Mudopmanus» U «I0KyMEHT», «3JIEKTPOHHBIN JOKYMEHT. HonI/I(I[)f'HKuHOHaHLHOCTL JIOKYMEHTa.
criocobax OyHkuu 1oKymeHToB. OOmas kinaccudukanus AokymMeHTOB. JlokymeHtupoBanue. CrocoObl
JIOKYMEHTHDOBAHHS JIOKYMEHTHPOBAHMUSI.
0 HOCHTCIISIX JlabopaTopHbIe paOOTHI He npedycMOmpeHO
WHGbOPMAIIH. IIpakTrdecKkue 3aHsITHs He NpedycCMOmpPeHO
KonTponpHbIe padOTEI He npedyCMOmpEHO
CamocTosTenbHas padoTa 00yJaronIuXcs He npedycmMompeHo
I:IF ema 1.2, Conepxanre yueOHOro MaTepuaa 2
c%lg?caKgaH [ [ OpurunHan JOKyMeHTa, €ro IpU3HaKW. YMHOXKEHHBIE OPUTMHALL. IIO[UIMHHUK JOKYMEHTa.
HOK}}I’W;ZT& Ho;[JIVI/IHHHe U TOJIOKHBIC TOKYMCHTBI. danbcudukanus AOKyMeHTOB. [loHsATHE «komusy. Bumbl
. konuil. FOpunnueckas cwia konuil. CTpykTypa AOKyMeHTa. PekBuzutr. Dopmynsip JOKyMEHTA.
WaauBuayadbHBIA, THITIOBOUM (hopMymsIp, GopMyIsp-o0pasell.
JIabopaTopHbIe pabOTHI He npedycmMompeHo
IIpakTueckue 3aHATUA 2
3anosHeHHE (HOPMYIIIPOB JTOKYMEHTOB.
KonTponpHbIie padOTHI He npedyCMOmpEHO
CamocrosTenpHas padoTa 00y4YaroMXCs:
Osnakomiienre ¢ 'OCTom P 6.30-2003 «YHudummpoBanHble CUCTEMBI JOKYMEHTAlMH. TpeOoBaHus K
0(OPMIICHHUIO TOKYMEHTOB).
Tema 1.3. Copeprkanyde yueOHOIro MaTepuajia 2
VYauduxanus u 1 | Yaubukanyua u crangaprtusaiys. Cucrema JOKYMEHTALlMM, €€ INPU3HAKM. YHU(QHUIHMPOBAHHBIE
CTaHIapTU3alus CHUCTEMBI JOKYMEHTALIHH. locynapcTBeHHble cTaHAapThl Ha YHU(PUIUPOBAHHBIE CHCTEMBI
JIOKYMEHTOB. JIOKYMEHTAIMU. YHUbUIIMPOBaHHBIE (DOpMBI IOKyMEHTOB. Tadenb popM JJOKYMEHTOB.
Vuugunuposanssle | JTabopatopHbIE paOOTHI He npedycMOmpeHo
CHUCTCMBI ITpakTuUueCcKHe 3aHSITHS He npedycCMOmpeHo
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JIOKyMEHTaluu KoHTposibHBIE pabOTHI He npedycCMOmpPeHO
(YCLO) CamocTosTenbHas paboTa 0OYIAOIINXCS:
OTBETUTh MUCHBMEHHO HAa BOIIPOCHI 110 TEME.
Tema 1.4. CopaeprkaHyde yueOHOTro MaTepuajia 2
OO0wue TpeboBanust [ 1 | Xapaktepuctuka, coctaB u cojaepxkanue 10CTa P. 6.30-2003. YuuduuupoBaHHas cHCTEMa
K 0()OpPMIICHHIO OpTaHU3AIMOHHO-PACTIOPSANTEILHON JTOKyMeHTauu. TpeOoBaHus K OGOPMIICHHIO JIOKYMEHTOB.
JIOKYMEHTOB. opmyssip - oopazenr OPJl. CoctaB u cxéma pacroyioKeHUs] PEKBU3UTOB Ha (GopMyssipe-o0pasiie,
crnocoosl oopMiieHusa. baanku m1okymMeHToB. Buanl 0J1aHKOB.
JIabopaTopHEBIe paOOTHI He npedycCMOmpeHO
IIpakTHYecKKe 3aHATHS:
CocTtaBnenue o01iero 01aHka KOHKPETHOW OPraHU3aIMK C YITIOBBIM U IPOJOIbHBIM BapHAHTaAMH
pacroIoKeHHsI peKBU3UTOB Ha popmate A4.
CocraBienue OaHKa CIIy’)keOHOTO MUChMa KOHKPETHON OPTaHU3AIHMHU C YTIIOBBIM U TPOIOIBHBIM
BapHaHTaMHU PACIOJIOKEHUs PEKBU3UTOB Ha hopmare A4 u AS.
KoHTpobHbBIE PaOOTHI He npedycmMoOmpeno
CamMocTosTenpHas padboTa 00yJaroImmxcs
CoCTaBUTh KOHCIIEKT: 0COOSHHOCTH O(HUIIHATIbHO-JICTOBOTO CTHJIS.
Tema 1.5. CopeprkaHyie yueOHOT0 MaTepHajia 4
[IpaBuina XapakTepUCTUKAa M COCTaB OPraHU3alMOHHBIX JOKYMEHTOB, TpeOOBaHUS K HX O(POPMIICHHUIO.
odopmiteHus XapaKkTepucTUKa M COCTaB PACIOPSIIUTEIBHBIX JOKYMEHTOB, TpeOOBaHUA K HMX O(OPMIICHUIO.
OCHOBHBIX BHJIOB XapakTepucTHKa M COCTaB HMH(OPMALMOHHO-CHPABOYHBIX JOKYMEHTOB, TpeOOBaHUS K HX
OpraHu3alMOHHO- ohopMICHHIO. XapaKTepUCTHUKA M COCTaB KaJPOBOU JIOKYMEHTAIUH.
pacnopsAnuTeNbHbIX | JlabopatopHble padOThI He npedycCMOmpeHo
JIOKYMEHTOB IIpakTHyecKue 3aHATHUS
O3HakoMJIEHUE C OPraHU3alMOHHBIMU JOKYMEHTAMH OpPTaHU3alli1, aHAIU3 CTPYKTYPhI UX TEKCTA,
MPaBUILHOCTH O(POPMIICHHS TIOJIOKEHUH, YCTABOB, JTODKHOCTHBIX HHCTPYKITHM.
Odopmiienne nprkaza Mo OCHOBHOM JESATEIBHOCTH U 110 JTUYHOMY COCTaBY.
Odopmiienne 3asBiIeHUs, CIIPABKH, TPOTOKOJIA.
Odopmienne cayxeOHbIX THCeM Ha popmate A4 u AS.
KoHTpoabHBIE paOOTHI
CamocrosaTenpHas padoTa 00yJaromuxcs
IIpoBecTu cpaBHHUTEILHYIO XapakTepucTuky HazHaueHus OJ1, PJI u MCJL
Tema 1.6. CogepxaHue y4eOHOro MaTepuaa 2
[IpaBuiia I | Bunel konmi, onpefenseMble CIOCO0OM HX BOCIPOM3BeICHHMs. Komuu, pasinyaeMbie IO CIIOCO0Y

odopmiIeHHs U
BBIJIAYM KOMUiA

UX yaocToBepeHus. TpeboBanus K 0(hOPMICHUIO Pa3IHYHbIX BUAOB KOIUI JOKYMEHTOB.

JIabopaTopHbIe pabOTHI

He npedycMOmpeHo

JIOKYMEHTOB [IpakTrdeckue 3aHATHS:

OdopmiieHHEe MOHOW KOMMH OQHUITHATIBHOTO JIOKYMEHTA, BBIMTHUCKH U3 O(QUIIMATHHOTO JOKYMEHTA,
KOIIMHU-OTIYCKa.
KoHTpoabHbIe pabOTHI He npedycMompeHo
CamocrosaTenpHas padoTa 00yJYaromMuXCs:
Beiienuts 0cOOEHHOCTH 3aBEPEHMUS KOIIMK HOTapHalbHBIMU KOHTOPAaMHM M JIOJKHOCTHBIMHU JTMLAMH
OpraHH3aIMi.

Paznen 2. Opeanuzauus pabomol ¢ OOKYMEeHmMamu

Tema 2.1. Cozeprkanne y4eOHOT0 MaTepHajia 4




TpeOoBanus K
OpraHH3aL|H
JIOKYMEHTO000pOTA.

I'| Cnyx6a JIOY, ocHoBHbI  3amaum, (YHKIMH, THIOBEIC CTPYKTYpPbI, JOIDKHOCTHOH COCTaB.
Pernamenranust pa6otsl ciayx0bl JIOY. JlokymeHT0060poT. [IpMHIMIBI OpraHU3aluu JAOKYMEH-
TO00OPOTa, ero cTpykTypa. Ilpuem u mepBoHavanbHas oOpaboTka nokymeHTOB. [IpenBapurensHoe
pPaccMOTpEeHHE TOKYMEHTOB. PaccMOTpeHne TOKyMEHTOB PyKOBOJICTBOM OpraHH3aluu. Perucrpanus
nokymeHToB. @opmbl peructpanmu. Pabota MCTIONMHUTENS € JOKYMEHTaMH. DTaIlbl HCIIOJHECHUS.
OCOOEHHOCTH TMOATOTOBKM  HOPMATMBHBIX IpPaBOBbIX akToB. OpraHuzanus HH(GOPMALMOHHO-
CHPaBOYHOH pabOTHI, HCIIOIB30BaHNE WH(POPMALIMOHHO-CIIPABOYHBIX TPABOBBIX cUCTeM. KOHTpOIIb
UCTIONTHEHUsSI JOKYMEHTOB, €ro BUABL. TexHonmorus BeleHUS KOHTpois. Ilpmem m oOpaboTka
MCXOSAIINX JTOKYMEHTOB.

JlabopaTopHbI€ pabOTHI

He npedycCMOmpeHo

IIpakTHyecKne 3aHiATUSL:
PaccmoTtpenue BXozsiiero 1oKkyMeHTa (03HaKOMJIEHUE ¢ TEKCTOM, MTPOCTABJICHUE PE30JTIOLIHH,
BXOJIAIIETO PETHCTPAIIMOHHOTO WHJCKCA, 3alI0JTHEHNUE PETUCTPALIMOHHON (hOPMBI).

KoHnTposbHEIe paOOTEI

He npedyCMoOmpeHo

CamocrosrenbpHas padoTa 00YUAIINXCS:
Amnanu3s cxembl «Opraauzanms J0KyMEHTO000pOTay.

Tema 2.2.
Opranuzanus
OTIEPATUBHOTO

XpaHEHUS
JIOKyMEHTOB.

Copaeprxkanne yueOHOTro MaTepyajia

Heno, popmupoBaHue [ei, HOMEHKIATypa Jejl. Buapl HOMEHKIATYpbI Ael. [IopsiioK cocTaBleHus,

odopMIIeHHUs, YTBEPXKIACHUS U TPUMEHEHUS KOHKPETHOW HOMEHKJIATYphl I OpraHu3aluu U

HOMEHKIIATYphl Jell CTPYKTYpPHOTO mojpasaeneHuss opranuzanun. OCHOBHBIE TpeOOBaHHUS K

OpraHM3allK ONEPATUBHOTO XPAHEHUS HCIIOIHEHHBIX JOKYMEHTOB B Jenonpou3Bojactse. [lopsaok

%OpMHpOBaHI/H[ JIen B Jenonpou3BoACTBE. (OTBETCTBEHHOCTh 3a COXPAHHOCTH JIOKYMEHTOB.
paHeHHe JTOKYMEHTOB B JIEKTPOHHOHN opMme. Cpoku XpaHEHUs TOKYMEHTOB.

JlabopaTopHbI€ padOTHI

He npedycMOmpeHO

[IpakTrdeckre 3aHATHS:
O3HaKoMJIEHUE C TUTIOBBIMHU U MPUMEPHBIMU HOMEHKJIATypaMHU JIEJ1.

(DODMI/IDOBS.HI/IG J€J1a B COOTBECTCTBHH C KOHKDCTHOﬁ HOMeHKHaTypOﬁ JACII.

KoHTpoabHbEIE PabOTHI

He npedyCMOmpeHo

CamocTogTenbHad padoTa 00VUIAIOIINXCS:
CoCTaBUTh MPOEKT HOMEHKJIATYPHI JIE] CTPYKTYPHOT'O MOJIpa3 Ie/ICHHUSL.

Tema 2.3.
DKcnepTusa
LIEHHOCTHU
JTIOKYMEHTOB.

CoJgepxannue yueOHOro MaTepuaa

I [ Dkcnept3a UEHHOCTH JIOKYMEHTOB: 3Talbl M HOPSAOK MNPOBEACHUS. [IOpSAOK YHUYTOXKEHUSA
JOKYMEHTOB W O(OpPMIIEHUS pe3ylbTaTOB JSKCIEpTU3bl. TpeOoBaHHs K og)opMneHmo akta o
BBIICICHUM K YHHYTOKCHUIO JOKYMEGHTOB, HE MOMICKAIIUX XPAaHCHHIO.
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JlabopaTopHbI€ pabOTHI

IIpakTHyecKne 3aHiATUSL:
CocTaBJIeHHE aKTa O BBIACICHUH K YHUUTOXKEHUIO TOKYMEHTOB, HE MOJICKAITNX XPAHEHHIO.

KoHTpoabHbI€ pabOTHI

He npedyCMOmpeHo

CamocTogTeabpHad padoTa 00VIAIOIINXCS:
OTBETUTH MMCHbMEHHO HAa BOIPOCHI 110 TEME.

Tema 2.4.

CoJgepxannue yueOHOro MaTepuaa
I | Buger apxuBoB. CocTtaB MepOIpUATHM NpPU IOATOTOBKE Jei K mepenade B apxuB. [IpaBuia
o opMIICHHUS 1T TOCTOSIHHOTO M BPEMEHHOT'O XPAHEHHsI, COCTABJICHHUS OIUCH JIell.
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IToaroroBka gen kK

JIabopaTopHbIe pabOTHI

He npedyCMoOmpeHo

apXUBHOMY [[pakTHYECKME 3aHATHUS: .
XPaHECHHUIO. OJTrOTOBKA JeJia K IIepeJiaue B apXUB OpraHM3aliy, COCTABJICHNE CAATOYHOM OIMCH.
KoHTpoabHbIe padOTHI He npedycmMompeHo
CamocTogTenbHas paboTa 0OYIAOIIMXCS:
OTBETUTH MHCHbMEHHO HA BOIPOCHI IO TEME.
Tema 2.5. Copeprxkanne yueOHOTO MaTepHajia 2
O%g%gﬁ?%ﬂﬁ I | O6pamenns rpaxman i nx pasHoBHgHOCTH. TeXHONOTHs PaGOTHI ¢ OOPAIICHIAME TpaxaaH. CPOKH
oGpaIeHISIMH WCTIOJTHEHHMsI OOpaIlleHHii U IOCIEACTBYSI IPUHSATHS PEIICHU 10 0O0pallleHUsSIM TPAKIaH.
rpaxkaan JIabopaTopHbIe paOOTHI He npedyCMOmpeHO
IIpakTuueckue 3aHsaThs
PaboTa ¢ oOpaleHusIMu rpakaad
KonTponbHbIe padOTEI He npedyCcMOmpeHO
CamocTogTenbHas paboTa 0OyIAFOIIMXCS:
1. OTBETCTBEHHOCTh 33 HAPYIIICHHE 3aKOHOIATEIbCTBA 00 00palIeHUIX IPakaaH
Tema 2.6. CoJgepkannue y4eOHOro MaTepuaia 2
0%23‘611()1’;3;1‘%“’1 I [ Bunpt rpudos orpammuenus noctyma k mokymeHtam. OpraHusaunus paGoThl ¢ JOKYMEHTaMH,
JOKyMEHTAMH, UMEIONIMMH Tpu( OrpaHUYCHUS JOCTYNa K HUM. OcoOeHHOCTH ydYeTa, perucTpaium,
VMEIOMIUMU rprd WCIIOJIb30BaHMs, O(DOpMIICHHsI, pa3MHOXKEHHUs, (HOPMHUPOBAaHUS B JeNia, TNEpelayd B apXWUB WU
OTpaHUYECHUS
OCTYTIA K HIM YHUYTOXKECHHUSI.

JIabopaTopHEBIe paOOTHI

He npedycCMOmpeHo

IIpakTHueckue 3aHATUS
[ToaroroBka aena, MMEIOIIEro rpud orpaHuYeHus, K nepejaye B apxun

KoHTposbHBIE paOOTHI

He npedyCMOmpeHo

CamocTogTenbpHad padoTa 00VUIAIOIINXCS
1. IloaroToBKa K 3a4€Ty

JluddepeHupoBaHHEIN 3a4€T

Bcero:

a
34+30np.+32 c.p

Jist XapaKTepUCTHKHU YPOBHSI OCBOCHHUSI yUeOHOTo MaTepuaia UCHOIb3YIOTCS eIy lonue 0003HauCHHS:

1. — o3HakOMUTENbHBIN (Y3HABAaHHUE paHEe N3YUYEHHBIX 00BEKTOB, CBOMCTB);

2. — penpoAyKTHBHBIH (BBIMOJIHEHHE JESITEIBHOCTH M0 00pas3ily, MHCTPYKIMH WK TOJ PYKOBOJICTBOM)

3. — MPOAYKTHUBHBIH (IJITAHUPOBAHUE U CAMOCTOSTENILHOE BBIMOJIHEHUE ACSITEIbHOCTH, PellieHUe MPOOIeMHBIX 3a/1a4)




3. YCJIOBUA PEAJIMBALIMUA ITPOT'PAMMBI JIMCHUITINHBI

3.1. TpeOoBaHMsl K MUHMMAJBLHOMY MAaTEPHAIbHO-TEXHHYECKOMY 00eCre4eHU 0
Peanuzanus nporpaMmsbl JUCHUILUIMHBI TpeOyeT HAIMUKs KOMIIBIOTEPHOT'O KJlacca.
O6opynoBanre yueOHOTO KaOMHETa: CeTEBON KOMIIBIOTEPHBIM KJIAcC C JOCTYNOM K MOMCKOBBIM
MH(POPMAITMOHHO-CIIPABOYHBIM CHCTEMaM.

Texnuueckue cpencTBa 00y4eHUs: KOMIbIOTEPBI, MyJIbTUMEIUATIPOECKTOD.

3.2. UudopmannonHoe odecrevyeHue 00yueHust
OcCHOBHBIE HCTOYHHUKH:

1.

2.

[oponuna, JI. A. JIOKYMEHTaIIMOHHOE 00ecTIeYeHNne YIPABICHUS | YICOHHUK U
npakTukym juis CI1O / JI. A. loponuna, B. C. UputrkoBa. — M. : M3narenbcTBO

IOpaiit, 2017. — 233 ¢. — (Cepud : ITpodeccuonansHoe oopazoanue). — ISBN 978-

5-534-05783-6. — Pexum pocryia : www.biblio-online.ru/book/D9DA38D&-226D-

4EC9-876C-F47DS53A990C9.

lysanosa, H. H. JIokymeHTanmonHoe o0ecreyeHre ynpaBIeHns : YIeOHUK U

npaktukyMm jutst CITO / H. H. [llyBanoBa. — M. : M3narenscTBo FOpaiit, 2017. — 221
c. — (Cepus : [Ipodeccuonansaoe obpaszoanne). — ISBN 978-5-534-00088-7. —

Pexxum noctyma : www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-
380217EE5CO7.

HOHOHHI/ITCHLHHC NCTOYHHKH

. Kopuees, 1. K. JIokyMeHTAIIMOHHOE 0O0ECIEUEHUE VIPABIEHUS + TECTBL B D0C :
yueOnuk u npaktukym uist CITO / W. K. Kopuaees, A. B. ITmenko, B. A. MamypiieB. —

2-e u3n., nepepad. u gon. — M. : MznarensctBo [Opaiit, 2017. — 384 ¢. — (Cepud :

IIpodeccuonanproe obpazosanue). — ISBN 978-5-534-05022-6. — PexuM goctyma :
www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9.

. Kyzmeno, M. H. JIokyMeHTallMOHHOE oOOeclevyeHre VIPABIECHUS TEPCOHAIOM :
yueOnuk u npaktukym mias CI1O / WM. H. KysnenoB. — M. : M3narensctBo FOpaidr,
2017. — 521 ¢. — (Cepus : IIpodeccuonanpuoe odpazosanne). — ISBN 978-5-534-
04451-5. — PexuM poctyma : www.biblio-online.ru/book/59074B23-A05F-4CD9-
8BF7-603ESE60A3AQ.

[lIysanoa H. H.  OcHoBBI Aenonpon3BoacTBa. S3BIK CIyKeOHOTO JTOKYMEHTA : y4eOHUK
Y TMPAKTUKYM Ui aKaJeMHUYecKOoro OakanaBpuara : y4eOHUK AJis CTYI. BY30B, OOyd. IO
skoH. Hampasi. u cren. / H. H. IlysamoBa, A. I0. UBanoBa ; mox o6m. pen. H. H.
HlysanoBoii ; Poc. akan. Hap. Xx03-Ba u roc. ciyx0b! pu Ilpesugenre PO. - M. : KOpaiir,
2015. - 375 c. - (bakanaBp. Axagemudeckuit Kypc). - JIut.: ¢. 363-364 (27 nazs.). - ISBN
978-5-9916-4240-8 [I'pud]

Cokomnosa O. H. JlokyMeHTallMOHHOE OOecTieueHre yIpaBJIeHUs B OPTaHU3aIny © y4deo.
nmocodue isg CTyd. By30B, 00y4. MO cmell. "AHTUKpU3HCHOE yIpaBlieHHe" U JIp. SKOH.
crett. / O. H. Cokomnoga, T. A. AkumoukuHa. - 2-e u3f., crep. - M. : KnoPyc, 2013. - 160 c.
- (bakanaspmuar). - ISBN 978-5-406-02668-7 [I'pud]

. XKypasnera 1. B. Odopmisiem 1oKyMEeHTHI Ha TIEPCOHATFHOM KOMITHIOTEPE: TPAMOTHO U

kpacuso : [OCT P.6.30-2003 : Bosmoxxnoctu Microsoft Word / 1. B. XKypasnesa, M. B.
Kypasnesa. - M. : UHOPA-M, 2013. - 187 c. : un. - (Ilpocto, kpatko, ObicTpo). - ISBN
978-5-16-003154-5 : 245-96.

HNHTepHeT HCTOYHUKH:
1. denonpousBoacTBo. MHGopMannoHHBIN opTat. [DIeKTpoHHBIH pecypc]|. — Pexxum mocTyma:
http://www.dist-cons.ru.

2. lenonpounsBoacTBo. MHbOpMannoHHBII opTai. [DIeKTpoHHBIN pecypc]. — Pexxum moctyma:

9


http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/59074B23-A05F-4CD9-8BF7-603E5E60A3A0
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07

http://www.funnycong.ru/

3. [IpaBoBoii mopTaj Mo JEIOMPOU3BOACTBY. [ DNEKTPOHHBIN pecypc]|. — Pexxum mocryna:
http://delpro.narod.ru/

4. ®OHJI OLIEHOYHBIX CPEJCTB JUISI MPOBEJAEHUS MPOMEXYTOUYHOM
ATTECTALIMY OBYYAIOIIMXCS MO JUCHUIIJIMHE

4.1.00mmue cBeaeHNus

Kommnexkr ouenounsix cpencts (KOC) mnpenHazHadeH [Uisi HPOBEPKH  PE3YJILTATOB
ocBoeHust ydeOHOW mucuuruinael OIL13  JlokyMeHTanMOHHOE oOOecreyeHne YyrIpaBiIeHUs
OCHOBHOHM Tpo¢ecCHOHAILHONW 00pa3oBarenbHONW mporpammbl 1o crenuanbHoctr 40.02.01
«IIpaBo 1 opranuzanus COUAIBLHOIO 00ecrnedeHus (10 OTPacsaM)».

4.2.1lepeyeHnb (popMUPYEMBIX 3HAHMI, YMEHUH W KOMIIeTEeHUM i
B pesynbrare ocBoenus yueoHo# auctuminabl OI1.13 JlokymMeHTannoHHOE oOecrieueHue
ynpaBiieHUsl oOyuaromuiicss gommkeH oOmagate npeaycmorpeHHsiMu  OI'OC  CIIO  mo

CTIEIUAIBHOCTH CIIETYIOIIAMHU YMEHUSIMH, 3HAaHUSIMH, KOTOpBIE bopmupyIoT

po¢eCCHOHATBHYIO0 KOMIIETEHIIUIO, U OOIIMMU KOMITETEHIIMSAMU:

Ymenus

V1 oopMIISITE  OPraHU3aALMOHHO-PACTIOPSAUTENIBHBIE JJOKYMEHTBl B COOTBETCTBUHU C
nerictByronmm ['OCTowm;

V2 OCYILECTBJIATh OOpa0OTKY BXOAAIIMX, BHYTPEHHHMX UM MCXOIAIIUX JIOKYMEHTOB,
KOHTPOJIb 32 UX UCTIOJIHEHHEM;

v3 o(opMIISITE JOKYMEHTBI AJIS Iepe/laull B apXUB OpraHU3aluu;

3HaHus

31 MIOHATHE IOKYMEHTA, €r0 CBOMCTBA, CIOCOOBI JOKYMEHTUPOBAHUS;

32 npaBWia COCTaBICHHA W  O(QOpMIICHHUS OpraHMU3allMOHHO-PACTIOPSAUTEIbHBIX
nokymeHToB (manee - OPJI);

33 CHCTEMY M THIIOBYIO TEXHOJIOTHIO JIOKYMEHTAI[MOHHOTO OOECICUCHHs YIIPaBICHHS
(manee - 10Y);

34 0COOCHHOCTH [ICJIOTIPOU3BO/ICTBA IO OOPAIICHUSM TpaxJaH W KOH(HICHIMATIHHOTO
JIeTIOTIPOU3BOJICTBA;

OO0mme KoMIeTeHUMH

OK 1. [loHumMaTe CYHOIHOCT M COLMAJbHYIO 3HAUMMOCTh CBOeW Oyaymed mnpodeccun,
MIPOSIBJIATH K HEM YCTOMYMBBIN UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JI€STEIbHOCTh, BEIOUPATh TUIOBBIE METOJBI M CIIOCOOBI
BBITTOJIHEHHSI TPO(ECCHOHANBHBIX 33/1a4, OLEHUBATh HX 3()()EKTUBHOCTH U Ka4eCTBO.

OK 3. [IpuHuMate penieHuss B CTAaHJAPTHBIX U HECTAHJAPTHBIX CUTYyallUsX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh THOUMCK M HUCHOJNb30BaHME HWH(POPMALUM, HEOOXOMUMOW  JJs

3G PEKTUBHOTO BBIMOTHEHUS TMPO(ECCHOHANBHBIX 3a1ad, NPO(PEecCHOHATHHOTO |
JINYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBats MH(}OPMaIMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTUU B
npodeccuoHanbHOMN AeITeTLHOCTH.

OK 8. CaMoCTOSTENBHO OMPEAEIATh 3aaul MPO(PECCUOHAIBHOTO U JTIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCsl CaM000pa30BaHNEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHHE KBATU(DUKAIIUH.

OK 9. OpueHTHPOBATHCSA B YCIOBUSIX MOCTOSSHHOTO M3MEHEHUS TPABOBOI Oa3bI.

IIpodeccuonanbHbIe KOMIIETCHIUH

MK 1.1.  OcymecTBasiTh NMpoheCCHOHATFHOE TOJKOBAHWE HOPMATHBHBIX IIPABOBBIX aKTOB JIJIS
peanu3alum rnpas rpax/jaH B chepe MeHCHOHHOT0 00eceueH sl U COLMAIbHON 3alUTHI.

I[IK 1.2.  OcymecTBiiaTh MNpUEM TpaxJaH IO BOINPOCAM IEHCUOHHOTO oOOecreueHus: u
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COILIMAJIbHOM 3aIlIUTHI.

I[IK 1.3.  PaccmarpuBaTh makeT JHOKYMEHTOB JJIsi Ha3HAYCHHs TEHCHH, MOCOOMI, KOMIIEHCAIIUH,
JPYTMX BBIIUIAT, @ TaKXE MEpP COLMAJIbHOM MOIIEPKKHA OTIEIbHBIM KaTEropusm

rpa)x<1aH, Hy»KIAlOIKUMCS B COLIMAJIbHOM 3alluTe.

IIK 1.4.  OcymecTBisaTh yCTaHOBIEHUE (HA3HAuUCHHE, IEepepacyer, MepeBOJ), HUHICKCAIMIO U
KOPPEKTUPOBKY TMEHCHMA, Ha3HAYCHHE MOCOOWN, KOMIIEHCAIUA M APYTHX COIMAIbHBIX

BBITLIAT, UCITIOJIb3Ys1 I/IH(bOpMaL[I/IOHHO-KOMHLIOTCpHLIC TCXHOJIOI'NH.

I[IK 1.6. KoHCynbTuMpOBaTh TpakJaH W NPEICTABUTENCH IOPUAMYECKUX JHI[ II0 BOIpOCaM

IIEHCUOHHOTO 00€CIICUCHHUS U COIIMAIbHOM 3aIlUTHI.

KoHTpOIbHO-01I€HOUHBIE CPE/ICTBA BKIIOYAIOT KOHTPOJIbHBIE MAaTePUAIIbl JIs1 POBEACHUS
TEKYILIEH U IPOMEXYTOYHON aTTECTALUN.

Hrorosoit bopmoii arTecTaluu o yaeOHOU JHUCLUIUINHE SIBIIAETCSA
ougpepenyuposannvlil 3auem.

CTyIeHThI JOMyCKAlTCs K AU].3aueTy IpU HAIUYUHM PE3yJIbTaTOB TEKYIEH aTTecTalluH,
MIPEyCMOTPEHHBIX YU€OHBIM IUIAHOM COOTBETCTBYIOIIETO CEMECTPA.
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4.3. PE3YJIbTATBI OCBOEHUSA JUCIHUIIVIMHBI, TIOVIEKAIIIUE ITPOBEPKE

B pesynbrare arrectanuu 1o y4eOHOW IUCIMIUIMHE OCYIIECTBIISIETCS KOMILJIEKCHAs MPOBEpKA CIEAYIOIIMX YMEHHMH W 3HAaHUM, a TaKxke

TUHAMHKa GOPMHUPOBAHUS OOIIUX KOMIETCHIIUMN:

Pe3yabTathl 00y4eHus
(ocBOeHHBbIE YMEHMNSI, YCBOEHHbIE 3HAHUS)

IToxa3aTesn OLEHKH pe3yJbTaTa

DopMBbI U METOAbI
KOHTPOJISI M OIIeHKHU
pe3yJbTaTOB 00y4eHHs

Ymenust
Yy 1 - oopmsATh Oprann3allMOHHO- BHIOOD  BHIBI  JOKYMEHTa JJs  OMNpPEIEJICHHOTO  BHJAA | PE3YJbTaThl BBIIIOJHCHHS
pacnopsAaUTENbHEIE JOKYMEHTHI B COOTBETCTBUHU C NESITENbHOCTH; MPAKTUYECKUX 3aJaHUM U

nerctByronmm ['OCTowm;

OK | — noHuMaTh CyIHOCTb U COLIMAIbHYIO
3HAYUMOCTh CBOEH Oymyiei nmpodeccuu, MpOosIBISTH
K HEW yCTOMYUBBIN UHTEPEC.

OK 4 - ocymiecTBIATh TOUCK U UCIIOJIB30BAHHUE
uHpOpMaIK, HeoOXoMuMOoH a7 3(h(HEeKTUBHOTO
BBITNIOJIHEHUS NTPO(eEeCcCCHOHANTbHBIX 3a/1a4,
po¢eCCUOHATBFHOTO M IMYHOCTHOTO Pa3BUTHSI.

OK 5 — ucnonb3oBaTh HHGHOPMAITMOHHO-
KOMMYHHUKATUBHBIE TEXHOJIOTHH B
npodeccruoHabHON 1eATeIbHOCTH.

OK 9 — opueHTHpOBATHCS B YCIOBUSIX MOCTOSTHHOTO
W3MEHECHHS TPABOBOM 0a3bl.

000CHOBaHHOCTH BBIOOpA M ONTUMAIIBHOCTh COCTaBa
MCTOYHUKOB MH(OPMAIMHK JUIs PEeLIeHUs TPOPeCcCHOHATBHBIX
3a/1a4 ¥ caMo00pa30BaHUS;

OMEpPaTUBHOCTh  TOUCKAa  HEOOXOAUMOI
WCTIOJIb30BaHUEM PA3JUYHBIX CPE/ICTB;
odopmiieHHE JTOKyMEHTOB B COOTBETCTBUU ¢ DenepalibHbIM
3akoHoM «O06 wuHpoOpmManuu, HHOPMATU3ALMHK M 3aAIMUTE U
uHbOpMaII»,

uHpopMa ¢

CaMOCTOSTEILHON
paboThI

VY 2 — ocymecTBIATh 00pabOTKY BXOMSIINX,
BHYTPCHHHX U HCXOJLIIIUX JOKYMEHTOB, KOHTPOIIb 32
UX MCIIOJHCHHUEM.

OK 3 — npuHuMarh peuieHus B CTaHAAPTHBIX U
HECTaHJIaPTHBIX CUTYaIUSIX U HECTH 32 HUX
OTBETCTBCHHOCTD.

OK 8 — caMOCTOSTEJIbHO ONPEEsATh 3aa4u

pacro3HaHue THIIa COOTBETCTBYIOIIETO TIOKYMEHTA;

oopmiieHne TOKYMEHTOB B COOTBETCTBHU ¢ DenepanbHBIM
3akoHoM «O0 wuHpoOpManuu, WHPOPMATU3ANMK W 3alIUTE H
UHPOPMAITUI;

opraHuzanys JIOKyMEHTOOOOpOTa C WCIOJIB30BAHUEM CPEJICTB
TEJIEKOMMYHUKAIH

BBIOOp METOJa PETUCTPAIIH JOKYMEHTOB;

pe3yabTaThl BHITIOTHCHHUS
NPaKTUYECKUX 3aJaHUN U
CaMOCTOSATEIIbHOMN
paboThI
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poeCCHOHATBHOTO U TUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCsl caMO00Opa30BaHUEM, OCO3HAHHO
TJIAHUPOBATH MTOBBIICHUE KBATHU(UKAIIH.

VY 3 — ohopMIIATE JOKYMEHTHI ISl Iepejaui B apXHB
OpraHu3aIu

dopmupoBaHKE J1eNia B COOTBETCTBUU ¢ HOMEHKJIATY PO Je71.
Odopmienne nena K caue B apXuB.

pe3yabTaThl BBINOJHEHHUS
MPaKTUYECKUX 3aJaHUN U

CaMOCTOSATEIIbHON
OK 2 — opranu3oBbIBaTh COOCTBEHHYIO paboThI
JIeSITENIbHOCTh, BBIOUPATh THUIIOBBIE METOIBI U
CHOCOOBI BHITMOJIHEHUS TPO(hecCHOHANIBHBIX 33/1ad,
OLICHUBATh MX YPPEKTUBHOCTH U KaYEeCTBO.
3HaHus
3 | — moHsATHE TOKYMEHTa, €r0 CBOWCTBA, CIIOCOOBI MMOHUMAHUE U OCO3HAHUE POJIM JIOKYMEHTOB B )KM3HHU YeJIOBEKa | OTPOC, OIICHKA
MOKYMCHTHUPOBAHM 1 o0miecTBa, B cepe yrnpaBlieHUs: U MPOPECCHOHATHLHON pe3yJIbTaTOB
NEeSATETHPHOCTH, KX OCHOBHBIX (DYHKIIHMI, CITOCOOOB CaMOCTOSITEIIbHON
JTOKYMEHTHPOBaHU, paborsl
XapaKTepUCTHUKA BUAOB IOKYMEHTOB;
3 2 — mpaBuia cocTaBieHHS MU O(OPMIICHUS pacno3HaHuMe€ BHJa JOKyMEHTa JJI1 OIPEACIICHHOro Buzaa | OIpoc, OIICHKa
OpraHU3alMOHHO-PACTIOPSAAUTENBHBIX  JOKYMEHTOB JESATEIbHOCTH; pe3y/bTaToB
(OPD) TNOHATHE M OTIMYMS OPTaHM3ALMOHHBIX M PAacIOPSANTEIbHBIX | CAMOCTOATEIbHOMU
JOKYMEHTOB; padoTeI
nepevyrciieHue W npaBwia  OQOpPMIICHHS ~ PEKBHU3HWTOB
JIOKYMEHTOB;
3 3 — cucrteMy U THUIOBYKO TEXHOJIOTHIO MIpUMEHEHNE 3HAaHUI OCHOBHBIX BUIOB U pasHoBuaAHOCTE OPJI; | ompoc, OIICHKA
JOKYMEHTAIIMOHHOTO  00ecleyeHus  yIpaBlICHUs pe3y/bTaToB
(A0Y) CaMOCTOATENBHOM
paboThI
3 4 — 0coGeHHOCTH J€JIONPOU3BOJACTBA IO 3HaHKe 3aKoHa «O IIEPCOHANBHBIX TaHHBIX); ompoc, OLICHKA
oOpallleHHsIM ~ TPaXJaH U  KOH(UICHIHATBHOIO pacrno3HaBaHUE BUJOB CITY>KEOHBIX TOKYMEHTOB; pe3yJIbTaToOB
ACTONPOU3BOACTBA CHOCOOBI PETUCTPALIMU BXOASAIICH TOKyMEHTAIIUU CagOCTO’ITeHI’HOﬁ
paboThI
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4.4. OIEHKA OCBOEHMUS YYEBHOM JUCIHUIIJINHBI

KoHTponmb ¥ oOIlEHKa pe3yabTaTOB OCBOGHMS JAUCHUIUIUHBI  «JlOKyMEHTallMOHHOE
o0ecrieueHue yrpaBIeHUs» OCYILECTBISETCS MpernojaBaTesieM B Ipolecce MPOBEICHUS:

— IPAaKTUYECKUX (CEMUHAPCKUX) 3aHATUH,

— TECTUPOBAHMA,
orpoca,

JTUCKYCCUM, AUCITYTOB, A¢0aTOB,
BBITOJIHEHUS CTY/IEHTaMHU CaMOCTOSITENIbHON paOOThl, MHAMBHUIyaTbHBIX 3aJJaHUN U T.1.

TecTupoBaHHE HANpPaBICHO Ha MPOBEPKY BIAICHUS TEPMHHOJIOTHYECKHM amnmaparoM |
KOHKPETHBIMHM 3HAaHHMSIMH B OOJIACTH TO TUCHUIUIMHE. TecTUpoBaHME 3aHUMAET YacTh Y4eOHOro
3aasaTs (10-30 MUHYT), IPAaBUILHOCTH PEIICHUS pa30UpaeTCs HA TOM K€ WM CIIETYIOIIEM 3aHATHH;
94acTOTa TECTUPOBAHUS OMpPEAETSeTCs MpernoiaBaTeeM.

Ha ceMuHapckux 3aHATHSX OCYIIECTBIISIETCS 3allUTa MPEICTAaBICHHBIX pedepaToB
(1ok1a/10B, MPOEKTOB), TBOPUECKUX PAOOT MIIH BBHICTYIUICHUN CTYACHTOB.

[IpakTudeckue 3aHATHS TPOBOJUTCS B YACHl, BBIJICIIEHHBIE YUYCOHBIM IIJTAHOM JIJIsI OTPAOOTKH
MPAKTUYECKUX HABBIKOB OCBOCHMSI KOMIETECHLHMSMH, U NPEINojaraloT aTTecTalldio BCeX
00yJaroIIMXCs 32 KaXK/I0€ 3aHITHE.

CobecenoBaHre MOCPEACTBOM HCMOIb30BAHUSA YCTHOTO ONpPOCa Ha 3aHITHU TO3BOJISIET
BBISICHUTH 00BEM 3HAHUH CTYJICHTA I10 OIIPENICIICHHON TeMe, pa3Jieny, Ipobieme.

Kpyrneiii  ctom, Auckyccusi, TMOJE€MHKa, MAHUCIYT, [e0aThl - OLEHOYHBIE CpEICTBa,
MO3BOJISIOLIME BKIIIOYUTH 0Oy4arOLIMXCs B MpoLecc 00CYKIEHHs CIIOPHOIO BOMpoca, NpoOiIeMbl U
OLICHUTh UX YMEHHE apTyMEHTUPOBATh COOCTBEHHYIO TOUKY 3PEHHUS

Joknan, cooOmieHne SBISETCS TMPOAYKTOM  CaMOCTOSTENbHOH pabOThl  CTyIeHTa,
MPEJCTABISIOMUNA cO00M MyOMUYHOE BBICTYIJICHHE MO MPEJCTABICHUIO MOIYYSHHBIX PE3YJIbTaTOB
pelieHus ONpeeICHHON Y4eOHO-TTPAKTHYECKOM, YUeOHO-UCCIIeI0BATEIbCKON MITU HAYYHOU TEMBI.

[TpogykToM camMoCTOSTENbHOM paboThl CTyIEHTa, SBISETCS W pedepar, MpeICcTaBISIIOIINN
co00# KpaTkoe W3JI0KEHHE B IMUCbMEHHOM BH/JIE TIOYYEHHBIX PE3yJIbTaTOB TEOPETHUECKOTO aHaHM3a
OTnpenesieHHOW HaydHOl (y4eOHO-HMCCIeIOBaTelbCKOM) TEMbI, I/€ aBTOp pacKpbiBaeT CYTh
UCCIIEyeMOM MPOOJIeMbl, TPUBOAUT PA3TUYHBIC TOYKH 3PEHHs, a TaK)Ke COOCTBEHHBIC B3IJIIBI HA
Hee.

[MoaroroBKa CTYIEHTOM MPE3CHTALMH TI03BOJISIEM OLICHUTh YMEHUE 00YYaIOIIerocs HarsIHO
U3J1arath CyTh MOCTABJICHHOW MpPOOJIEMbI, CAMOCTOSTEILHO MPOBOIUTh AHAIN3 ITOW MPOOJIEMBI C
HUCITIOJIB30BAHUEM I/IH(i)OpMaIII/IOHHBIX u KOMITBFOTCPHBIX TEXHOJIOTUH )51 AHAJITUTUYCCKOI'O
HHCTPYMEHTApHs COOTBETCTBYIOIICH JUCIMIUIMHBI, [eJaTh BBIBOJBI, O0OOINAIOIINE aBTOPCKYIO
MO3UITUIO TIO TTOCTABJICHHOM mpobieme.
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4.5. Tunosbie 3alaHus 1JIsl IPOBEACHUSA TeKymei/i H l'[pOMC)KyTO‘lHOﬁ aTrecralum 1o
AUCHHUIIJINHE

1. TPAKTUYECKHUE (CEMUHAPCKUE) 3AHATHUSI.
1. IIpakTnyeckoe 3ansitue (ceMuHap): «OCHOBHbIE MOHSATHSA 1€JTONPOU3BOACTBAY.

Bomnpocel 1151 00CyKaeHus:

[TonsTHe nenonpons3BOACTBA.

[Ipenmer nenonpou3BOJCTBA.

HOHSITI/IG I[OKYMGHTa, OCHOBHBIC BHUbI IIOKyMeHTOB.
OYHKIMU JOKYMEHTA.

HOHSITI/IG CUCTEMBI I[OKyMeHTaLII/II/I.

M

2. Ilpaktu4eckoe 3ansitue (cemuHap): «Mcropusi pa3BuTHS 0TEe4eCTBEHHOIO
AeJI0NPOU3BOACTBAY.

Bomnpocs! 1151 00CcyKaeHus:

1. OO61as xapakTepucTUKa JeJI0NPOU3BOICTBA B JpEBHEPYCCKOM roCy1apCcTBE, BUIbI
JIOKYMEHTOB B 3TOT IIEPUO/L.

XapakTepucTHKa IPUKA3HOTO AEIONPOU3BOJICTBA.

Komnexckoe nenonpon3BoactBo B Poccun. Pedopmer Iletpa 1.

MunucTepckoe AeIonpon3BOICTBO B yupexkaeHust Poccun. Pepopmbr Anexcanapa 1.
XapaKTepUCTHKa roCyIapCTBEHHOIO 1e101pon3BocTBa B COBETCKYIO JIIOXY.

A

3. IlpakTtuyeckoe 3aHsiTHE (ceMHHAP): «OpraHu3amus cayxKObI 1eJ0NPOU3BOACTBAY.

Bomnpoce! 1151 00CyKaeHus:

. [lonsiTne u 3HaUCHHE CIYkKOBI TOKyMeHTarmoHHoro odecnieueHus (CJ1O).
. Opranuzaronsasie GOpMbI pabOTHI ¢ TOKYMEHTaMH, UX OCOOCHHOCTH.

. «YTIpaBlieHUE JIeJIaMI», €T0 COCTaB U (PYHKIIHU.

. «O0mMit oTIC», €r0 CTPYKTYpA.

. [lonsitne, PyHKIIMU ¥ COCTaB KaHIEISIPUH.

. XapakTepucTuka paboTsl cekpeTaps-pedepeHTa.

AN N AW —

2. TECTOBBIE 3AJIAHUSI.

TECT 1.

YpoBensb A.

Buvibepume seproe ymeepocoenue

1.TpeboBanuss K OGOPMIICHHIO OPTraHW3AIMOHHO-PACIIOPSIUTEIBHBIX  JIOKYMEHTOB
ycranasiuBaeT I'OCT P 6.30 — 2003

2. B npunoxxennn k 'OCT P 6.30 — 2003 nanbr o6pasiibl 6JaHKOB TOKYMEHTOB

3.B oprammzammm TIO YCMOTPEHHIO PYKOBOJCTBA JIOJDKHA OBITH pa3zpaboTana
WHIUBUTyJIbHASI MHCTPYKIIHS TI0 JISJIOTPOU3BOICTBY

4. Opranu3alOHHO-TIPABOBBIC IOKYMEHTBI, KaK MPAaBUIIO, MIOJICKAT YTBEPKICHUIO

5. B opranuzaiimoHHO-IIPaBOBbIE JOKYMEHTHI MOYKHO BHOCUTH U3MECHCHHUS

Buvibepume npasunvhwviti omseem.

K xaxnomy 3amanuio naHbl 3 BapuaHTa OTBETA, W3 KOTOPHIX TOJLKO OJUH BepHBIH. B
OJaHKe OTBETOB MMOCTABHTE IO HOMEPOM 3a/IaHusl OYKBY OTBETA, KOTOPHIN Ha Balll B3TJISA SBISCTCS
MIPaBUIIBLHBIM.
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1. B cocTaB opraHu3aliiOHHO-IIPABOBBIX IOKYMEHTOB HE BXOJMT. . .

a) yCTaB OpraHu3aiuu

0) mTaTHOE pacICaHKe

B) IIpUKa3

2. Kakue pacnopsiauTenbHble AOKYMEHThI MOKET u3aaBaTh lIpesumeHTt Poccuiickoit
Oenepanun?

a) yKa3bl

0) pactopspKeHHS

B) IOCTAHOBJICHUS

3. JIOJKHOCTHAsI MHCTPYKLMS COTPYHHUKA. . .

a) MOJJICKUT YTBEPHKIICHUIO

0) He yTBepKaaeTcs

B) YTBEPXKJIA€TCS IO YCMOTPEHUIO PYKOBOIUTES

4. Kakoii HOpMaTUBHBIM JJOKYMEHT OIpeaeNsieT 0013aHHOCTH COTPYIHUKA?

a) lllratHoe pacnucanue

0) YcraB npennpusTus

B) JlOJDKHOCTHAS MHCTPYKLIUSA

5. TunoBele TOKyMEHTBI HOCAT ... XapaKTep

a) 00s3aTeIbHBIN

0) peKOMEH1aTeIbHBIIA

B) O3HAKOMUTEIbHBIIH

6. B kakom manexe hopMyIHpyeTcst 3aroJOBOK K TEKCTY JOHKHOCTHOM MHCTPYKIIUN?

a) B UIMEHUTEIBHOM

0) B poAUTEIHHOM

B) B IIPEAJIOKHOM

7. Kakoil TOKyMEHT He BJISI€TCSI Pa3HOBUIHOCTHIO KOIIUU?

a) YepHOBUK

0) oTmyck

B) qyOnuKar

8. JIoKyMeHT, BbI1aBa€Mblil B3aMEH YTEPSIHHOI'O U UMEIOIINN CUITy TIOJJIMHHUKA,

HA3bIBAETCH. ..

a) Komus

0) oTIyck

B) nyOnuKar

9. IokyMeHT, OKOHYATEIbHO O(DOPMIICHHBIN U TTOANIMCAHHBIN, HA3BIBACTCA. . .

a) OIJTMHHUK

0) oTIyck

B) nyOnuKar

10. Vi3meHeHus ¥ JOTIONHEHUS B JOKHOCTHYIO MHCTPYKIIMIO BHOCSATCA. . .

a) JOKJIATHOM 3aIMMCKOM

0) MpUKa30M PYKOBOJIUTEIS

B) CIIPaBKOI COTIACOBaHUS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. OKVY]] — O6mepoccuiickuii KkinaccupukaTrop

2. YcraB opranuzaluy — IpaBoOBOM aKT, ONPEAEIISIOIIMNN

3. JlomkHOCTHasE MHCTPYKIMS — IPaBOBOM aKT, U3JaBacMbIi OpFaHI/ISaI_[I/ICI/I B IIEJSAX
peryiaMeHTaIli OPraHU3alMOHHO-TTPABOBOTO MOJIOKEHHSI paOOTHUKA, €T0

, , H o00ecrneYrBaronIni

ycnoBus Juis ero 3 GEeKTUBHOM paboThI.

4. IlpaBuna BHYTPEHHEro TPYAOBOTO  paclopsaka — O9TO TPaBOBOM  akKT,
pernamMeHTUpPYIOIUn .

5. JIOKyMEHTHI KJIacCU(DHUIUPYIOT:

no 6udam: OpraHu3alliOHHO-PACIIOPSIUTENIBHBIE,

16



, IO INYHOMY COCTaBY;

no ¢opme: UHIUBUYaTbHbIC, , TAOJIMYHBIC, TCKCTOBBIC, AHKETHBIC,
TpadapeTHbIC;

no npoucxodxicoenuro: opunuaIbHbIC U ;

1O MeChy NPOUCXOHCOCHUSL: U BHYTPEHHHE;

N0 CPOKaM XpaHeHus:: MOCTOSTHHOTO CPOKa XpaHEHHsI, BpDEMEHHOTO

( ), BpeMeHHOTO ( );

N0 21aCHOCMU: CEKPETHBIE U ;

no cpedcmeam @uxcayuu: PyKOIMHUCHBIC, , Tpaduueckue,
, (DOTOKMHOTOKYMEHTHI;
1O CMaousiM cO30aHUsl: OPUTHHAIIBI, YSPHOBHKH,

, , TyOJTNKaTHI;

1O CPOUHOCMUL: Y HECPOYHEIC;
1O HAUMEHOBAHUIO:

TECT 2.
YpoBenb A.

Buvibepume seproe ymeeporcoenue

1.Cny>xeOHOe 1oJie JOKyMEHTa MpeIHa3HaYeHO JIJIsl HAHECEHHsI CTIeUaIbHBIX
M300paKeHUI

2. [TocTOsSIHHBIN PEKBU3HUT — PEKBU3UT, HAHECEHHBIH MPU U3rOTOBJICHUH OllaHKa

3. [lepeMeHHBII peKBU3UT HAHOCUTCS IIPU COCTABIIEHUU JOKYMEHTA

4. JIeBoe 1o0Jie MOXKET OBITh YBETUYECHO

5. CTpaHHUILIbl TOKyMEHTa MOKHO HyMEpOBAaTh Ha HIKHEM TIOJIe JIUCTa

6. YcTaHOBIJIEHO JIBa BApPHAHTA PACIIOIOKEHHs PEKBU3UTOB Ha OJIaHKax

7. Ha 6nankax oopmiiseTcs TOJIbKO MepBasi CTpaHHIla JOKYMEHTOB

8.PexBu3uTHI O61aHKa opranuzanuu cyobekra PO MoxHO 0()OpMHUTH TONBKO Ha
HAIIMOHAJIEHOM SI3bIKE

9.Ha Gnanke MOXXKHO TOMECTHTDH COKpAIIEHHOE Ha3BaHHE OPraHU3aINH, JJaXKEe €CITH OHO He
3aKpEIUICHO B YCTaBe 3TOM OpraHu3aluu

10. JIokyMeHT He MOXKET CoJiep KaTh 00Jiee YEThIPEX aJI[PECcaToB

11. JIokyMEHT MOKET OBITh YTBEPKJIEH TODKHOCTHBIM JIMLIOM

12. B xoHIIe 3aro/IoBKa K TEKCTY JJOKYMEHTa TOUKa HE CTaBUTCS

13. K nokymentam, opopMIICHHBIM Ha (hopMaTe A5, 3aTOJIOBOK K TEKCTY HE COCTABIISICTCS

14. Texct nokymenTa Ha ¢popmare A4 oopmirsieTcs: yepes moaTopa HHTEpPBAIA

15. TekcT JOKyMeHTa MOXKET OBITh MPENCTaBIeH B (hopMe TaOIUIIbI

16. KonmnyecTBO TMCTOB B MPUIIOKEHUH K TEKCTY HE YKA3bIBACTCS

17. B pacmmdpoBKe MOIIMTUCH HHAIAAIBI BCETIa CTOAT 110 (hamuuu

18. JlokyMeHThI ((MHAHCOBOTO XapaKTepa MOTYT UMETh JBE TOJIITUCH

19.0T™meTKa 00 MCTIOJIHEHUH IOKYMEHTA [IPOCTABIISIETCS B JIEBOM HUYKHEM YIUIy [IEPBOTO
JUCTA IOKyMEHTa

20.0T™MeTKa 0 TOCTYIUIEHUH TIPOCTABISIETCS TOJIBKO HAa MPUCHUIAEMBIX (BXOJSIIMX )
JOKYMEHTax

Buvibepume npasunvrwiti omeem.

K xasxcoomy 3a0anuro oanvl 3 eapuanma omeema, uz KOmopuvlx mojibko 00UH ephbiil. B
O1aHKe 0meemos nocmasbme noo HOMEPOM 3a0aHus OYK8y omeema, KOmopbwlil Had 6aul 83271510
A6711eMCsl NPABUTILHBIM.

1. JIuctel HymMEPYIOTCA. ..

a) ocepeHE HUKHETO I10JIs JIUCTa
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0) nmocepearHE BEPXHETO MOJIs JINCTA

B) B IIPABOM BEPXHEM YTy

2. Hymepanus ctpanui] oopmisioT Tak. ..

a) 25

0) -25-

B) cTp.25

3. CKOJNBKO CyIIECTBYET MOJIOKEHUH TalyIsTOpa

a)6

0) 8

B) 4

4. OT HYJEBOTO MOJIOKEHUS Ta0yIATOpa OPOPMIISIOT. . .

a) HAaMMEHOBaHHE BUJa TOKYMEHTa

0) agpecat

B) I'pud yTBEpKIACHUSI

5. Kakum MHTEpBaIOM OTAEISIOT APYT OT APYyra PeKBU3UTHI PU 0()OPMIIEHUH TOKYMEHTA
Ha popmate A4?

a) OMHAPHBIM

0) IBOMHBIM

B) TPOMHBIM

6. Kaxoii pekBU3UT HE BXOIUT B COCTaB OJIaHKa MUchma?

a) CIIpaBOYHBIE JaHHBIC 00 OpTaHU3aIuN

0) MECTO M3TaHUS

B) CChUIKAa Ha HOMEP U JaTy BXOJSIIETO JOKYMEHTa

7. JOKHOCTHOM OJIaHK SIBJISIETCS] pa3HOBUIHOCTHIO

a) oOmiero OiaHka

0) Oanka mUchMa

B) OJIaHK KOHKPETHOTO BU/Ia JOKYMEHTa

8. MoxxeT T MUHHUCTP MOANMKCATh TIOKYMEHT, O(OPMIICHHBINH Ha JOIKHOCTHOM OJIaHKE
3aMeCTUTENs] MUHHUCTpa?

a) MOXET

0) HE MOXKET

B) 110 JKEITAaHUIO

9. PekBU3UT «CIpaBOYHbIE JaHHbIE 00 OpraHu3aumy 0(HOPMIIIIOT

a) TOJbKO Ha OlaHKax mUchbMa

0) Ha Bcex OJlaHKax

B) TOJIbKO Ha OJaHKE KOHKPETHOTO BUAA JOKYMEHTA

10. Ha Granke cyObexToB PO pekBU3UTH 0)OPMIIIOTCS:

a) TOJIBKO Ha PYCCKOM $I3bIKE

0) TOIHKO Ha HAITMOHAJILHOM SI3bIKE

B) Ha JIBYX SI3bIKaX: PYCCKOM M HAIlMOHAJEHOM

11. Jlata moxymeHnTa oopmiisercs:

a) 23.12.2010

0) 23.X11.2009

B) 23.12.10

12. TIpu agpecoBaHUM JOHKHOCTHOMY JIMIY MHULUAIBI CTABST. ..

a) 10 haMuIH

0) ocie dhaMuuu
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B) [10 YCMOTPEHUIO CEKpeTaps

13. MecTo uznanust ToKyMeHTa opopmiisieTcs: Tak
a) rMypmaHck

0) MypmaHck

B) rop. MypMaHck

14. CnyebHOe MUCbMO MOXKET COZIep KaTh He OoJiee
a) 4eThIpex aJpecaToB

0) IByX ajJpecaToB

B) TPEX aJpecaToB

15. 3aronoBOK K TEKCTY COCTaBIISIETCS K IOKyMEHTaM, O(pOPMIICHHBIM. . .
a) Ha opmare A4

0) Ha popmare AS

B) Ha J1F000M opmare

16. Texct nokymenTa Ha popmare A4 ohopMIISIOT..
a) yepe3 OJIMH UHTEPBA

0) uepes nmosuTopa UHTEpBAJIA

B) 4yepe3 JIBa HHTEPBaja

17. Pe3onroruro oopmiisier. ..

a) pyKOBOJIUTEIIb

0) cekpeTapb

B) UCIIOJTHUTEb

18. B pexBH3UTE «IIOANKCHY» HHULMAIIBI CTaBAT. ..
a) 1o GpamMuIu

0) nocne paMuinu

B) HE UMEET 3HAYCHUS

19. OtmeTka 0 mocTyTuieHnH 0OpMITSIETCS . . .

a) Ha MOCTYMAIIIUX TOKyMEHTaX

0) Ha OTIPABJISIEMBIX TOKYMEHTaX

B) Ha BCeX IOKyMEHTaxX

20. Pe3ynbraT paccMOTpeHHs TOKYMEHTa PyKOBOAUTEIEM OpOPMIISIETCA. . .
a) rpudom yTBepKIeHHS

0) pe3oronuei

B) rpu(OM COTTIACOBAHUS

Yposens B.
Bcmasvme nponywennvle 6 mexcme ciosa.
1. ®opmyIsip TOKyMEHTa — 3TO Habop o(pULIMaNTBbHOTO MTUCHBMEHHOTO

JIOKYMEHTA, PacloIOKEHHBIX B ONPEAEICHHON
2. braHk 1OKyMeHTa — 3TO Habop , UIEHTH(PUIMPYIOMNI

o(pHUIIMaTEHOTO TUCHBMEHHOTO JIOKYMEHTA.
3. Ecnu TekeT nokymenTta Ha opmare A4 HarevaTaH yepes mojTopa HHTEpBaa,

PEKBU3UTHI OTAEISIO APYT OT JApyra HMHTEpBaJIaMHU.
4. PeKBU3UT «CIPaBOYHBIE TaHHBIE 00 OpraHU3alum» 0(QOPMIISIIOT TOIBKO B OJIaHKe

5. Jlatoil JOKyMEHTAa SIBISIETCS aTa €ro 1581071

19



6. YTBepKaeHHE — 3TO 0COOBIN CITOCO0 JIOKYMEHTA TI0CJIE €ro
, CAHKITMOHUPYIOIIUN PaCIIpOCTPaHEHHE JICUCTBHS JOKYMEHTa Ha

OTIpe/IeJICHHBIN KPYT JUI, TPaskaH, OpraHU3aIuil.

7. Pe3omonusa — 3To Ha JOKYMEHTE, ClIeJIaHHAas
U cofiepKaiiiasi IpUHATOe
8. 3aroioBok K TEKCTY TOKyMeHTa 0popmIIsIeTCS B WA
majeiKe.

9. PekBHU3HUT «OTMETKA 00 UCIIOTHEHUH JIOKYMEHTA U HAIPABJICHUH €TO0 B JICTIO)
odopmiisiercs B YaCTH HUKHETO TTOJIS JIUCTa JOKYMEHTA

10. OT™METKY O MOCTYIJIEHUH JOKYMEHTA MPOCTABIISIOT B HIDKHEM
yIiy JINCTa IOKYMEHTA.

TECT 3.

Yposens A.

Buibepume eproe ymeepoicoenue

1. Penienue u3gaeTcsi Ha OCHOBE KOJUIETHATIBLHOTO PYKOBOZACTBA

2. Tekct nprkasza mo OCHOBHOM JEATEIIBHOCTH ,KaK MIPABUJIO, COCTOUT U3 JIBYX YacTeH
3.KoHcTarupyroias 4acTh TEKCTa B MPUKa3€ [0 OCHOBHOM J€ATEIbHOCTH MOKET
OTCYTCTBOBAaTh

4. IIyHKTHI TeKCTa TpUKa3a B PaACHOPSAUTEIBHOW YACTH HYMEPYIOTCS apaOCKUMHU

nudpamu

S5.ITpuka3bl MO0 OCHOBHOM JIEATEIBLHOCTH U MO JUYHOMY COCTaBY UMEIOT OOLIYIO
HyMeparuio
6.PekBU3UT «OTMETKA O HAJIWMYMUU NPUWIOKEHUS MOCJIE TEKCTAa MPUKA3a CaMOCTOATEIbHO

He odopMmIIseTCs

7.3aronoBOK K TEKCTY MpHUKa3a M0 OCHOBHOM JIEATEIbHOCTH (OPMYIHPYETCS B
POIUTEIHLHOM MAJIEeKe

8.[Ipuka3 no 0OCHOBHOM AESTEILHOCTH, KaK IIPaBUIIO, IOANNUCHIBAET PYKOBOJUTEID
OpraHu3aluu

9. [TocTaHOBIEHMS U PELIEHUS UMEIOT OJHY IOJIKCh

10. PacniopsimuTenbHble TOKYMEHTBI BCTYTIAlOT B CUIIY C MOMEHTA UX HMOJMHCAHUS
Bvibepume npasunvubiti omeem.

K xasicoomy 3aoanuio oanel 3 eapuanma omeema, u3 KOMopulx moibko 0OUH ephblil. B

onanke omeemos nocmagvme noo HOMeEPOM 3a0aHUA 6yK6y omeema, KOI’I’ZOpbllZ Ha eaut 632150
ABAEmCci npasulbHbIM.

1. PacniopsinurenbHblil JOKYMEHT, KOTOPBIM U3/1a€TCSl HA OCHOBE €IMHOHAYaJIUs

a) pelieHue

0) npukas

B) ITIOCTAHOBJICHUE

2. PacriopsiuTeNbHbIN T0KyMEHT, KOTOPBIA N3Ja€TCSl HA OCHOBE KOJIJIETHAIBHOIO
PYKOBOZACTBa

a) npukKas

0) peleHue

B) paclopsiKeHHE

3. V3 CKONBKMX COCTaBHBIX YacTE€W, KaK IPaBUJIO, COCTOUT TEKCT PACHOPAAUTEIBHOTO

JOKyMEHTa

a) 13 IByX

0) U3 OIHOM

B) U3 TpeX

4. ®amMWINIO U TOJDKHOCTh UCIIOJIHUTENS B PACHOPSAUTEIBLHON 4acTU TEKCTa IIpHKa3a 110

OCHOBHOMH ACATCIIBHOCTH YKa3bIBaIOT

a) B UMCHUTEJIbHOM Majiexke
0) B pOIUTEIHLHOM IAJIEKE
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B) B JIaT€IIbHOM MaJIeKe

5. B cocTaB peKBU3UTOB IIPUKA3a [0 OCHOBHOM JIEATEIIbHOCTU HE BXOAUT PEKBU3UT

a) rpud yTBEpKIACHUS

0) 3aroJI0BOK K TEKCTY

B) HOMEp JOKyMEHTa

6. [Tprka3 10 OCHOBHOM /€ATEIbHOCTH OJIUCHIBAET

a) pyKOBOJIUTEJIb

0) cekpeTapb

B) UCIIOJTHUTEIIh

7. IlocTaHOBIIEHUE ITOAIIACHIBAET

a) pyKOBOJIUTEJIb

0) cekpeTapb

B) PYKOBOJUTEIb U CEKPETaph KOJUIETHAIbHOTO OpraHa

8. IIpuka3 o OCHOBHOH /I€ATEILHOCTU O(hOPMIISIOT

a) Ha OjaHKe MuchbMa

0) Ha O;aHKe KOHKPETHOTO BHUJa TOKYMEHTA

B) Ha JJOJDKHOCTHOM OJIaHKe

9. COBO «IIpHUKAa3bIBaO» B TEKCTE NMPUKa3a MO OCHOBHOM JEATENbHOCTH O(GOPMIISIOT B
CJIEYIOIEM HaMCaHUU

a) [IPUKA3BAIO

0) npUKa3bIBaIO

B) [IpukasbiBato

10. PacniopsimuTenbHas 4acTh B paCOPsHDKEHUN HAUMHAETCS CIOBOM

a) [IPEJIVTATAIO

0) PELHAET

B) [IOCTAHOBJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. OpFaHI/I3aI_[I/IOHHO-paCHOpHHHTCHBHLIﬁ JOKYMCHT — 3TO BUA NMCbMCHHOI'O JOKYMCHTA,
B KOTOPOM (DPUKCUPYIOTCS aJIMUHHCTPATUBHBIX U OpPraHU3allMOHHBIX
BOIIPOCOB, a TaKXe BOIIPOCOB , B3aUMOJICHCTBHA, OOECHEUCHHS H
peryaupoBaHus JESITEIbHOCTH OPraHOB BIACTH, YUYPESKICHUH, NMPEANPUATHA U OpraHu3alui, ux
IIOIPA3JEIICHUI U TOJDKHOCTHBIX JIULL.

2. TlocTaHoBneHHE — 3TO MPaABOBOM aKT, NPUHUMAEMBIM BBICHIMMU MM HEKOTOPBIMU
HCHTpAJIbHBIMU  OpTraHaMu BJI1aCTu, I[ef/'ICTBYIOH_[I/IMI/I Ha OCHOBC
yIOpaBleHUs, B LEISIX paspelieHus Haubosee BaXHBIX W
MNPUHIUIIHAIIBHBIX 3a[ad, CTOAUX MNCPEHA AaHHBIMU OpraHaMu, U YCTAHOBJICHUA CTaOMIBHBIX
HOPM, IIPaBUII

3. Pemienne — 3T0 pacnopsSAUTEIbHBIM TOKYMEHT, KOTOPBIN SIBISETCS IPABOBBIM aKTOM,

MIPUHUMAEMbIM BJIACTH.

4. PacnopsskeHue  —  9TO YIpaBICHUS
rOCYJapCTBEHHOIO OpraHa, MMEIOIIMN BIACTHBIN XapakTep, M3JaHHbI B paMKax MPHUCBOCHHOIO
JOJKHOCTHOMY JIUILY, FOCYJAPCTBEHHOMY OpPraHy KOMIIETEHIIMH, UMEIOLIUM cuILy
JUIA TPaXX/1aH U OpraHU3allMii, KOTOPHIM PacHOpsKEHUE apecOBaHO.

5. Ilpukaz — 3TO NMPaBOBOM AKT, M31ABAEMBbIN OpraHu3aluy,

JIEWCTBYIOIIEH Ha OCHOBE .
6. TexcT pacnopsIMTEILHOTO JOKYMEHTA Yallle BCEro COCTOUT U3 JIByX B3aHMO3aBUCUMBIX
JacTeH - n .
7. B 3aBUCHUMOCTH OT BUJa JOKYMEHTA PaclopsIMTEIbHAs YaCTh HAUMHACTCS CIIOBAMHU:
— B IIOCTaHOBJICHHHU; — B PCIIICHUU;
— B PACIOPSIKECHUH; — B IIPHUKAa3e.
8. PexkBM3UT «OTMETKAa O HAIWYUU TPHIOKCHHUS» IOCJIE TEKCTa PacCIOpPSAUTEIBHOTO
JIOKYMEHTA CaMOCTOSITEIbHO
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9. Tekct pacnopsAgUTCIBHOIO JOKYMEHTA JOJDKEH HMMCETH 3arojIOBOK, KOTOpBIﬁ

dbopMynHpyeTcs B najiexe.
10. IIpuka3bl u pacniopsiKEHUs MOJIUCHIBACT W
11. [TocranoBneHus u peleHust HMEIOT JIBE MOAMUCH —
u KOJIJIETMAJIBHOTO OpraHa.

12. PaCHOpHI[I/ITeJ'IBHBIe AOKYMCHTEI BCTYIIarOT B CUJIIY C MOMCHTA UX
WnJIn JOBCACHUA 10 CBCACHUA.

TECT 4.

YpoBensb A.

Bvibepume 6eproe ymeeparcoenue

1. Pemienue u3naercs Ha OCHOBE KOJUIETHAILHOTO PYKOBOJICTBA

2. Tekcr mpuKasa 1o OCHOBHOM JI€ATENbHOCTH ,KaK MPaBUIIO, COCTOUT U3 JIBYX YacTeil

3.KoHcTatupyromias 4acTh TEKCTa B IPUKA3€ [0 OCHOBHOU JESTEIbLHOCTH MOXKET

OTCYTCTBOBATh

4. IlyHKTBI TeKCTa NpHUKa3a B paACHOPSAUTEIHHOM YAaCTH HYMEPYIOTCS apaOCKuMu
mudpamMu

5.I1puka3bl MO0 OCHOBHOM J1€ATENBHOCTH U 110 JIMYHOMY COCTaBY UMEIOT OOLIYIO

HYMEpaIuo

6.PekBU3UT «OTMETKA O HAJUYUU MPUIOKEHUS» MOCJe TEKCTa MpPUKa3a CaMOCTOATEIbHO
He oopmitsercs

7.3arooBOK K TEKCTy MpHUKa3a [0 OCHOBHOW JESATEIbHOCTH (POPMYIHUpYETCs B

POIMTEILHOM Ma/IeHKe

8.[Ipuka3 mo oCHOBHOM AESITETLHOCTH, KaK MPaBUIIO, OANUCHIBAET PYKOBOJUTEIh

OpraHH3aIiH

9. [TocTaHOBIEHUS U PEIICHUS UMEIOT OJJHY HOHCh

10. PacriopsimuTenbHbIe TOKYMEHTBI BCTYIAIOT B CHITY C MOMEHTA WX TIOITHCAHUS

Buibepume npasunvruiti omeem.

K kaxcoomy 3a0anuto oanvl 3 eapuanma omeema, u3 KOMopwvlX mMoabKo 00UH GepHblll. B
OnanKe omeemos nocmagbme No0 HOMEPOM 3A0aHus OVKE8Y omeemd, KOMOpbulil HA 6aul 6327150
ABNAEMCS NPABUTILHBIM.

1. PacniopsinurenbHbIN JOKYMEHT, KOTOPBIM U3/1a€TCSl HA OCHOBE €TMHOHAYAIIHS

a) peleHue

0) npukas

B) TIOCTAHOBJICHUE

2. PacniopsquTenbHbIi JOKYMEHT, KOTOPBIN U37]aeTCs Ha OCHOBE KOJUIETHAIBHOTO

PYKOBOJICTBA

a) npuKas

0) peuieHue

B) pacnopsiKeHue

3. 13 CKOMbKHX COCTaBHBIX YAaCTEH, KaK MPaBUIIO, COCTOUT TEKCT PACIOPSIUTEIHHOTO
JOKyMEHTa

a) U3 IByX

0) 13 oHOM

B) U3 Tpex

4. ®amMWIKIO U TOJDKHOCTh UCIIOJIHUTENS B PACHOPSAUTEILHON YacTH TEKCTa MpHKas3a 1o
OCHOBHOM JIeATEIIBHOCTH YKa3bIBAIOT

a) B UMCHUTEIILHOM IaJIeXe

0) B pOIMTEIIHLHOM MaJIEKE

B) B JIaT€IIbHOM MaJIeKe

5. B cocTaB peKBU3UTOB IIPUKA3a [0 OCHOBHOM JIEATEIIbHOCTU HE BXOAUT PEKBU3UT

a) rpud yTBEpKIACHUS

0) 3aroJI0BOK K TEKCTY
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B) HOMEp JOKyMEHTa

6. IIpuka3 mo OCHOBHOH /€ATEIbHOCTH TOAIIUCHIBAET

a) pyKOBOJIUTEIIb

0) cekperapb

B) UCIIOJTHUTEIIh

7. IlocTaHOBIIEHUE ITOAIIACHIBAET

a) pyKOBOJIUTEJIb

0) cekpeTapb

B) PYKOBOJUTEIb U CEKPETaph KOJUIETHAIbLHOTO OpraHa

8. IIpuka3 o OCHOBHOH /I€ATEILHOCTU O(hOPMIISIOT

a) Ha OjaHKe nmuchbMa

0) Ha OyaHKe KOHKPETHOTO BHJa TOKYMEHTA

B) Ha JJOJDKHOCTHOM OJIaHKe

9. COBO «IpHUKa3bIBaI0» B TEKCTE NPUKa3a MO OCHOBHOM JEATENbHOCTH O(GOPMIISIOT B
CJIEYIOIEM HaMCaHUU

a) [IPUKA3BAIO

0) npUKa3bIBaIO

B) [IpukasbiBato

10. PacniopsimuTenbHas 4acTh B pacClOPsHDKEHUN HAUMHAETCS CIOBOM

a) [IPEJIVTATAIO

0) PELHAET

B) [IOCTAHOBJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. OpFaHI/I3aI_[I/IOHHO-paCHOpHHHTCHBHLIﬁ JOKYMCHT — 3TO BUA NMCbMCHHOI'O JOKYMCHTA,
B KOTOPOM (PUKCUPYIOTCS aJIMUHHCTPATUBHBIX U OpPraHU3allMOHHBIX
BOIIPOCOB, a TaKXe BOIIPOCOB , B3aUMOJCHCTBHA, OOECHEUCHHS H
peryaupoBaHus JESITEIbHOCTH OPraHOB BIACTH, YUYPESKICHUH, NMPEANPUATHA U OpraHM3alui, ux
IIOIPA3JEIICHUM U TOJDKHOCTHBIX JIULL.

2. TlocTaHoBneHHE — 3TO MPaABOBOM aKT, MPUHUMAEMBIM BBICHIMMU MM HEKOTOPBIMU
HCHTpAJIbHBIMU  OpTraHaMu BJ1acCTu, I[ef/'ICTBYIOH_[I/IMI/I Ha OCHOBC
yIOpaBleHUs, B LEISIX paspelieHus Haubosee BaXHBIX W
MNPUHIUIIHAIIBHBIX 3a[ad, CTOAIUX MNCPEA AAaHHBIMU OpraHaMu, W YCTAHOBJICHUA CTaOMIBHBIX
HOpM, IPaBUI— 3TO pPACHOPAAUTENbHBIM JOKYMEHT, KOTOPBIN SBJISETCS NPABOBBIM AaKTOM,

MIPUHUMAEMBIM BJIACTH.

4. PacnopspkeHne  —  3TO yIIpaBJICHUS
rOCyIJapCTBEHHOIO OpraHa, UMEIIINUK BJIACTHBIA XapaKTep, U3JaHHBIA B pPaMKax IPUCBOCHHOIO
JOJDKHOCTHOMY JIMILY, FOCYIJapCTBEHHOMY OpraHy KOMIIET€HIIMHM, UMEIOLIUI CuILy
JUIA TPaXK1aH U OpraHU3alMi, KOTOPBIM paclopsKEHNE apecOBaHO.

5. Ilpukaz — »3TO MPaBOBOM AaKT, WM3/1aBaECMbIH OpraHu3alui,

JIEWCTBYIOLIEN HA OCHOBE .
6. TexcT paciOpsAUTEIBLHOTO JOKYMEHTA Yalle BCErO COCTOUT U3 IBYX B3aUMO3aBUCUMBIX
yacTei - u .
7. B 3aBUCUMOCTH OT BUJa TOKyMEHTa PACIOPAIUTENIbHAS YaCTh HAYNHAETCS CIIOBAMHU:
— B [IOCTaHOBJICHUM; — B pEIlICHUY;
— B PacHoOpsKEHUN; — B [IpUKa3e.
8. PexkBM3UT «OTMETKAa O HAJIWYUM MPUIOKEHUS» II0CJIE TEKCTa PaCHOPAIUTEIBLHOTO
JOKYMEHTA CaMOCTOATEIbHO .
9. TekcT pacnopsiIUTENBHOIO TOKYMEHTA JOJDKEH UMETh 3ar0JI0BOK, KOTOPBII
bopmyupyercs B nasexe.
10. IIpuka3el ¥ pacopsKEHUS TOANUCHIBAET WU
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11. ITocTanoBiaeHuA u peleHust HMEIOT JIBE TOJIITHUCH —
u KOJIJIETMAJIbHOTO OpraHa.

12. PacniopsimuTenbHbIe TOKYMEHTBI BCTYIIAIOT B CHJTy C MOMEHTA UX
WM JOBEACHMS 10 CBEACHMS.

TECT S.

YpoBensb A.

Buibepume 6eproe ymeeparcoenue

1. B xpaTkoM MpOTOKOJIE MPUBOAATCS TEKCThI BHICTYIUICHUN

2. Jlaroil mpoToKOIa sBISETCS J1aTa POBEICHUS 3aceJaHus

3. B npotokoine 00s3aTeNbHO YKa3bIBA€TCS KOIUYECTBO MPUCYTCTBYIOLINX

4. B Tekcre npoTokoia MokeT oTcyTcTBoBaTh MyHKT BBICTYIINIIN

5. B mpoTokone yka3bIBaloTCs pe3yabTaThl TOJIOCOBAHUS

6. [IpoTokoI COCTaBISETCS B OTHOM IK3EMILISApE

7. I[IpoToKON NOAMKUCHIBAIOT MpeceIaTellb U CEKPeTaph KOUIETHaIbHOTO OpraHa

8. Ha pacmmpenHbIX 3aceJaHusIX COCTaB MPUCYTCTBYIOIIUX YKA3bIBAETCS KOJIMYECTBEHHO

9.BrInucka U3 mpoToKoja yA0CcToBepsieTcst 0hOpMIICHHEM PEKBU3UTA «OTMETKA O

3aBEPEHUM KOITUM»

10./IaToii BRINMKUCKU U3 IPOTOKOJIA SBJISICTCS J1aTa, YKa3Has Kak JiaTa MOANUCaAHUS

MIPOTOKOJIA

Buvibepume npasunvruiti omeem.

K kadxcoomy 3a0anuto oanvl 3 eapuanma omeema, u3 KOMopwvlx mMoabko 00UH GepHbill. B
OnanKe omeemos nocmagbme NOO HOMEPOM 3A0aHus OVKE8Y omeemd, KOMOpbulil HA 8aul 6327150
ABNAEMCS NPABUTILHBIM.

1. JlaToii mpoToKoya SABJISIETCS

a) J1ara 3ace/laHus

0) nata opopmiteHHS

B) JaTa MOANHUCAHUS

2. U3 cKonbKHX YacTeil COCTOUT TEKCT IPOTOKOIA

a) OJHOM

0) nByx

B) Tpex

3. Bormpockl moBecTkH JIHS B IPOTOKOJIE (GOPMYIUPYIOTCS

a) B UIMCHUTEIIbHOM TaJIeXKe

0) B IpEeIJIOKHOM MaexKe

B) B BUHUTEJILHOM TaJ/IeKe

4. IIpoTOKOJI OANUCHIBAET

a) PyKOBOJAUTEINb

0) cexperapb

B) MpeJceaaTellb U CEKpeTaph KOJIErHAIbHOTO OpraHa

5. Kakas yactb B cxeMe MOCTPOCHHSI OCHOBHOM YacCTH MPOTOKOJIA MOXKET OTCYTCTBOBATh

a) CJIVIOHAJIN

0) BBICTYIINJIN

B) [IOCTAHOBUWJIN

6. [Tpotokon opopmisOT

a) B OIHOM IK3EMILIApE

0) B ABYX SK3EMILIApAX

B) B TPEX HK3EMILISIpax

7. J1aTOl BBIIIMCKHU U3 IPOTOKONIA SIBISETCS

a) 1ata oOpMIICHHS IPOTOKOJIA

0) nara, ykazaHHasi B OTMETKE O 3aBEPEHHU KOMHH

B) JIaTa MOAINKCAaHUS MPOTOKOJIA
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8. Beinucky 13 MpoTOKOIIA MOJIIUCHIBAET

a) PyKOBOJAUTEINb

0) 3aBeyIONIMI KaHIIeIsIpUeH

B) CEKpeTapb, OPOPMHUBIIHIA BBIITUCKY

9. Kak ohopMmiisitorcst B TEKCTE POTOKOJIA, IPUCYTCTBYIOLIME, €CIIU UX 22 YelloBeKa

a) [IpucyrcrBoBanu: 22 yenoBeka (CIMCOK IPUIIAraeTcsl)

0) [IpucyTcTBOBANIN: IEPEUUCIIAIOTCS (aMUIMU IPUCYTCTBYIOLIMX B ajI(haBUTHOM

HOpsJIKE

B) [IpucyrcTBoBanu: 22 yenoBeka

10. IIpoToKOIIBl YTBEPKAAKOTCS

a) Bceraa

0) YTBEPKJICHUIO 10JUIEKAT HEKOTOPbIE BU/IbI IPOTOKOJIOB

B) 10 YKa3aHUIO PyKOBOIUTEIIS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. B 3aBuCHMMOCTH OT TMOJHOTHI OCBEUICHUS XOJa 3acelaHusl MPOTOKOJBI MOTYT OBITh
U

2. Tekct IIPOTOKOJIA COCTOUT u3 IBYX yacTen: BBOJHOU u

3. KonngectBo YKa3bIBaeTCsl 0053aTENIbHO, TaK KaK OT 9TOrO 3aBUCUT
KBOPYM IIPU IIPUHATUU PEILIECHHS I'OJI0COBAaHUEM
4. Ha pacmmpeHHbIX 3aceaHusAX ¢ OOJBIIMM YHCIOM MPUCYTCTBYIOIIUX UX COCTaB

YKa3bIBaeTCS
5. Kaxnplii BOIIPOC MOBECTKU THS apabckumu nudpamu,
oopmiIsieTcst ¢ KpacHOU CTPOKHU U (POPMYJIUPYETCS B najexe.

6. Kaxx11p1i1 MyHKT MOBECTKU JTHSI CTPOUTCSI TIO CXEME: ,

b
7. Eciii Bompoc He 00CyXIaics, yHKT MOXET OTCYTCTBOBATb.
8. IIporokon oopmisercs B 9K3EMILIIpE
9. Brinucka 13 MpoTOKoJa yAOCTOBEpIETCs 0hOPMIIEHUEM PEKBU3UTA

10. 1aroii BHITMCKU U3 IIPOTOKOJIA SIBJISIETCS J1aTa, yKa3aHHAs

TECT 6.

YpoBenb A.

Bvibepume 6eproe ymeeparcoenue

1. BuyTpennss gokiaaHas 3anucka odpopmisieTcs Ha OJlaHKe OpraHu3alun

2. TeKCT MOKIJIaTHOM 3aMMCKH COIEPKUT TOIBKO OOCTOSTEIIEHOE U3JI0KEHNE BOTIPOCa

3. BHyTpeHHIO0 JOKIIAAHYIO 3alUCKY HOMUCHIBAET COCTABUTEINb

4. AnpecaHT B JIOKJIAJTHOM 3aITUCKE YKA3bIBACTCS B UMEHUTEILHOM TMaJIexke

5. B agpecare nokiagHOM 3aIUCKU YKa3bIBAIOT TOJIBKO (haMUITHIO

Bvibepume npasunvuwiti omeem.

K kasicoomy 3a0anuro oanwt 3 sapuanma omeema, u3 KOMopvix MoabKo 00UH 8epHbvlil. B
On1anKe omeemos nocmagbme NOO HOMEPOM 3a0anus OYK8y omeemd, KOMOpbli HA 8aul 632750
A671eMCs NPABUTILHBIM.

1. BHyTpeHHIOI0 JOKJIATHYIO 3aUCKY MOIICHIBAET

a) COCTaBUTENb

0) PYKOBOJUTEIb MOAPA3ICICHUS

B) CEKpeTaphb

2. B ckonmbKHX 3K3eMIUIsIpax 0(hOpMIISIETCS BHEIIHSS JOKJIaHAS 3aUCKa

a) B OJHOM

0) B I1BYX

25



B) B TpeX

3. PekBU3UTHI OOBSICHUTEILHOM 3aMUCKH 110 TIOBOY OOBSICHEHUS MOCTYIIKA aHAIOTUIHBI
a) BHYTPEHHEU JIOKJIAIHOW 3aIIMCKU

0) BHyTpEHHEH CIIpaBKU

B) CIIy’)K€OHOMY MMHCHMY

4. TexcT NOKIJIAIHOM 3aMMCKH, KAK MPABUII COCTOUT

a) U3 OJIHOH YacTH

0) u3 AByX yacTeu

B) U3 TpeX 4yacTe

5. B cocTaB peKBU3UTOB BHEIIHEN JOKIAIHOMN 3aIMCKA HE BXOAUT
a) 3aroJIOBOK K TEKCTY

0) rmeyathb

B) IIOJIIINCH

Yposens B.

Bcmasvme nponywennvle 6 mexcme cnosa.

1. [oxnaanas 3amMcka — JOKYMEHT, aJpEeCOBAHHBIN 10
KOHKPETHOM TeMe C Y TIPEIJIOKEHUSIMH 110 HEH.

2. BuemHio0 JOKIAJHYIO 3alUCKY, aJPECOBAHHYIO B BBIIIECTOSALIYI0 OPraHHU3aLUIO
MOJITUCHIBAET
3. BHyTpeHHIOO JOKIIAJAHYIO 3alIUCKY COCTABIISET U MONUCHIBAET

4. PekBU3UTHI BHYTPEHHEHN JOKIAAHON 3alIUCKU:

- azmpecar (B JaTeIbHOM TaIeKe)

- (B poaMTENEHOM HA/ICKE)
- HAMMEHOBaHME BUJIA JIOKYMEHTa

- TeKCT

- OTMETKa 0 HAJIMYUH NMPUIOKEHUS (B cllydyae HEOOXOAMMOCTH)
- 1ara

5. PexkBU3UTHI BHENTHEN NOKJIAHON 3AITUCKU:
- HAMMEHOBAHUE OPraHU3AI[MU — aBTOPA JIOKYMEHTa
- HAMMEHOBAaHUE BUJa JOKYMEHTA

- HHICKC
- MCCTO COCTaBJICHUA JOKYMCHTa

- 3arojiIoOBOK K TCKCTY
- TCKCT
- OTMCTKA O HAJITUYHH IIPUITOKCHUA

- OTMETKA 00 HMCHOJHEHNUH U HaIrpaBJICHUHN JOKYMEHTA B JICJIO

TECT 7.

Yposens A.

Buibepume eproe ymeepoicoenue

1. Texct ciry>ke0HOTO THCbMa MOXKET OBITh IPOCTHIM

2. ToH cay»eOHOro MUchMa 3aBUCUT OT €0 COJICPIKaHuUs

3.B tpadapeTHOM TekcTe HE ClieyeT HAaunHATh TEKCT CO CBOOOIHOTO MECTa, OTBEJACHHOTO
JUIS IEPEMEHHON MH(pOopMaluu

4. B cnyxeOHOM MHUCHbME TEKCT MUIIETCS OT 1-T0 JIMIla MHOXECTBEHHOTO YHCIa

5. Beiaenst npuckliaeMble U OTIIPaBIIEMbIE MHUCbMa

6. City>xeOHOE THCBEMO MOXHO 0()OpMHUTD Ha popmate AS

7. MakcuMaibHOE KOJIMYE€CTBO aJpeECcaToB B MUChME - 4

8. MakcumalibHBIN 00beM TUChMa — 2 JIHCTa

26



9. Cny>xeOHO€ TUCHbMO MOKET UMETh JBE MOANUCH

10. Cry>xe6HOE MUCEMO MOTYT YAOCTOBEPSATH IMEYATHIO

Buvibepume npasunvruiti omeem.

K kaxcoomy 3a0anuto oanvl 3 eapuanma omeema, u3 KOMopwvlx mMoabko 00UH GepHbill. B

OnanKe omeemos nocmagbme No0 HOMEPOM 3A0aHus OVKEY omeemd, KOMOpbulil HA 6aul 6327150
ABNAEMNCA NPABUTLHBIM.

CTPOK.

1. Tekct cimy>keOHOT0 MUCbMa COCTABIIAETCS OT
a) 1-ro nua MHOXKECTBEHHOTO YKCIa

0) 2-ro auia eAMHCTBEHHOTO YKClia

B) 3-T0 JMIla MHOXKECTBEHHOTO YUCIIa

2. PexBU3UT «CChUIKA HA HOMEP U JAATy BXOASIIETO TOKyMEHTa» odopmisieTcs

a) BO BCEX MUChMax

0) B OTBETHBIX IIUChMaX

B) B MHUIIMATUBHBIX MHCbMaxX

3. PykoBoauTeNh U TJIABHBIN OyXTanTep MOANMUCHIBAIOT

a) NMUCbMO-U3BEIICHUE

0) pexiaMHOE MUCHbMO

B) FapaHTUHHOE MTHCHMO

4. B cocTaB peKBU3HUTOB CIIy>K€OHOTO MUChbMa HE BXOAUT

a) agpecar

0) Ha3BaHUE BHUJIA IOKYMEHTA

B) TIOJINKCh

5. TekcT ciry)eOHOTO MMChbMa MOXKHO 0OpMHUTH Ha popmate AS, eciu

a) "Het O6manka ¢popmara A4

0) TEKCT IKMChMa HE MPEBbBIIIAET 6 CTPOK

B) €CTh COOTBETCTBYIOIIME YKA3aHUS PYKOBOIUTEIIS

6. Cxonbko OaHKOB MOTpeOyeTcs, ecliu CiIy)keOHOe MMCHhMO HaIpaBIIETCS B JBa aJipecara
a) oauH

0) n1Ba

B) TpU

7. MakcuMaJIbHBI 00BEM CITY)KEOHOTO MUChMa

a) o/IHa CTpaHUIA

0) J1Be CTpaHUIIbI

B) TPU CTPaHUILIbI

8. Ilevarsio yocToBepsieTcst

a) MUCbMO-HAIIOMUHAHUE

0) MUCHMO-TIPUTIIALICHUE

B) FapaHTUHHOE MTHCHMO

9. OT™MeTKa O MOCTYIUIEHUH JOKYMEHTAa B OPraHU3aLMI0 IPOCTABIISIETCS

a) Ha BCceX JOKYMEHTax

0) TOJILKO Ha MPUCHLIAEMBIX

B) [10 YCMOTPEHUIO CEKpeTaps

10. B nuceMe oTMETKA O MOCTYIUIEHUH TOKYMEHTA IIPOCTABIISIETCS

a) B MPAaBOM HW)KHEM YTIIy TIEPBOIO JUCTa JOKYMEHTa

0) B JIEBOM HM)KHEM YIIIy MOCIEIHETO JINCTA TIOKYMEHTA

B) Ha JJFOOOM CBOOOJTHOM MECTE

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. TekcT nucbMa JOMHKEH OBITH MPOCTHIM, T.€. KacaThCs BOIIpOCA.

2. Tekcr nmucbMa, Kak MpaBUIIO, COCTOUT U3 JIByX yacTeil. B mepBoii yactu naercs

, BO BTOPO# 4acTu .
3. TekcT mucbMa MOXKET COCTOSTh U3 OJTHOM YacTH.
4. TTucemo MoxHO opopmMuTh Ha dopmare AS, €Ciu TEKCT COJACPKUT HE
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5. CiyxeOHOe MTMChMO — 3TO €IMHCTBEHHBINA JOKYMEHT, KOTOPBI HE HMEET

JIOKyMEHTA.
6. MakcumasibHOE KOJTMYECTBO aJ[pecaToB B MUCbMe-

7. Kak mnpaBwio, MaKCUMaJIbHBI 00BEM MHCHMA -

cTpaHuna opopmisercs Ha JIUCTE.
8. [lucbMa puHAHCOBOTO XapakTepa JI0JKHBI UMETh

IIOAITHNCH.

9. PeKkBU3HUTHI CTy>KEOHOTO MHUCHhMa:
- PEeKBU3UTHI OJaHKa MHCHMA;

- aJpecar;

- pe3osonys;

- TEKCT;
- OTMETKA O HAIMYUHU TPUIIOKEHUS;

- OTTUCK I1€YaTH;

-OTMETKa 00 HCIIOJHUTEIIE;

-OTMETKa 00 MCIIOJIHEHUH JOKYMEHTAa U HAlpaBJIeHUU €ro B JIETIO;

- ( TOJIBKO TSI BXOMSAIIUX TTHUCEM. )

3. IIPAKTUYECKHUE 3AJAHUS.

1. Tema: «Oprann3zanusi JOKyMeHTO000POTAa B YIIPABJIEHUI.

3aganue 1. CocTaBUTh CXEMY FOPU30HTAIBHOTO IOKYMEHTOIIOTOKA.

3a;1a}me 2. CocTaBUTh CXEMY BEPTHUKAJIBHOT'O JOKYMEHTOIIOTOKA.

1. Tema: «PerucTpanusi ¥ KOHTPOJIb UCIIOJHEHNUSI IOKYMEHTOB B OPraHU3 Al
3aganue 1. ChopMupoBaTh KapTOUKH JUIS HCXOAAIINX JOKYMEHTOB U BHYTPEHHHUX
JOKYMEHTOB OpraHH3aIiy 110 00pa3ily KapTOUKH JIsl BXOJSIINUX JTOKYMEHTOB.

O06pa3el KapTOUKHU PETUCTPAIIMH BXOSIINX TOKYMEHTOB.

JUCTa, BTOpas

Cpoxk ucrnosnHeHus Mecsn
1234567891011121314151617 18192021 22 23 24 2526 27
28293031

KoppecnonaeHt (aBrop

Jara nomydeHus Bxomsmmii Homep [ara noxymenra Ne noxymenra

3aroyioBokK (0 yeM)

Pezomronus

Vcnomautens (yka3biBaeTcsi (haMUIMs U MHUITMAIIBI)

IlaHHbIe IJISA PEruCcTpanu HCXoaAIuX J0KyMEHTOB:

® Ha3BaHME MOJAPA3JECICHHS, TOATOTOBUBIIETO JOKYMEHT,

®  HCXOIALIMKA HOMEP JOKYMEHTA;

® jaTta JOKyMEHTa;

® ajpecar, T.e. HA3BaHUE OPTraHMU3alINH, Ky/la OTIPABISAETCS JOKYMEHT;
® KpaTKoe COAEp:KaHUE JTOKYMEHTA;

®  (amuIMs UCTIOTHHUTES, TOATOTOBHUBIIIETO JOKYMEHT;

® KOHTpOJIbHAs JjaTa 0’KUJIa€MOTO OTBETA;

®  CChUIKA HAa BXOMSIIMN JOKYMEHT, €CJIM IOKYMEHT SIBJIIETCSI OTBETOM;
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JlaHHble 1JIs1 perucTpauMy BHYTPEHHUX JOKYMEHTOB OPraHu3anuu

HOMep Jiesa, Ky/ia TIOAIIUBACTCS KOIUS OTIIPABIICHHOTO JOKYMEHTA (MU ITOJTUHHKK, SCITH
JIOKYMEHT OTHPABIISIETCS 10 (pakcy).

MIOPSIAKOBBIN PETUCTPALMOHHBIM HOMED, IPUCBAUBACMBINA TOKYMEHTY;

naTa IOKyMeHTa (perucTpalmn);

®  KpaTKoe CO/epIKaHUE;
® monpa3zelieHne, MOATOTOBUBIIEE JOKYMEHT;
®  UCIIOJIHUTEIb;
®  CPOK HCIIOJIHEHUS;
® OoTMeTKa 00 MCTIONTHEHUH (XOJ] HCTIOJTHEHUS);
® HOMeEp Jea, Ky/a MOAIIUT JOKYMEHT.
3apanue 2. ChopMupoBaTh )KypHAI PETUCTPAIINH TOKYMEHTOB.
Jara Pern- | Koppec- | Homep | Comep- | Pe3so- Uc- Cpok | Ormer- | Howmep
TTNTTV = cThA- TTOH- m maTAa KAaHnUA TINTTU T TINTTHUA - TCOTTINTT=- KA nﬁ memma
ITAOIa TITANLI_ AT TTNL YT mTATIL aAOa TAOTINTI
HRIT MeHTA HEeHUU
HOMED
1 2 3 4 5 6 7 8 9 10

2. Tema: «Opraﬂmauuﬂ TEKYHIEIro XxpaHCHUs TOKYMEHTOB B OpraHu3anuum»

3aganue 1. CoctaBuTh 00pa3ell HOMEHKIATYPHI AN OPTaHU3AlIHH.

3aganue 2. CocTaBUTh HOMEHKIIATYPY A€l AJIsl OpraHu3aliHu.

3. Tema: «O0mue TpedoBaHus K 0pOPMIICHHIO JOKYMEHTOB)»
3aganue 1. Pa3zpaborath O71aHK 00IIECTBA C OTPAHMYCHHONW OTBETCTBEHHOCTHIO (O1aHK
000 «...»)
3aganue 2. Pazpaborath OJaHK OTKPBITOrO akoHEpHOTO o01IecTBa (6mank OAO «...»)

3aganue 3. Pazpaborats 61aHK MHAWBHIYaNbHOTO NpeanpuaumMarens (6mank UIT)

4. Tema: «IIpaBusa opopmiieHHsI PEKBU3UTOB IOKYMEHTOB)

1.2, yn. KocmonaBtoB, r.PoctoB-Ha-/lony, 344092

I'enepanbubiil nupextop Boakos H.C.
3aganue 4. OpopmuTe MOAMICH HA JOKYMEHTE, €CITH U3BECTHO, YTO €TO0

3apanmue 1. Anpecyiite nucbMo B0 BHEITHEAKOHOMUYECKOE 00bETMHEHNE

«Texmanmkenopt», ['enepanbhblii aupextop Tumodeer A.C. no aapecy : 1.23 yn.CpeTeHka,
Mocksa, 123290

3aganue 2. OpopmMuTh aBTOpa JOKYMEHTa B MHCbME: €CITU OHO COCTABJICHO B :
otaene Kaapor ¢pupmer OAO «MerpakoM-CepBuUCy, HAXOIAIICHCS 1Mo anpecy : od. 14,

3aganue 3. Opopmure «Iloamuck» Ha MPUKa3e: €CIM U3BECTHO, YTO €TO MOIIMTUCHIBACT

MOAIHCcana KOMHUCCHS B COCTaBe :
[Ipencenarens — ['maBusbIil nrxenep Kapnos B.C.

Unensl komuccun — Menemxkep otaena cosita ComoB A.M. u
Oxonomuct OT3 Kopones B.C.

3apanmue 5. Beimonauts pesomonnto aupektopa Hocoa 11T, ecnu n3BectHO, 4TO OHA
odopmitera 30.10.99 u conepKUT pacriopsHKCHHE 0 HA3HAYCHUH OTBETCTBCHHBIM HCIIOJIHATEIICM
Porosa B.C. 3a cornmacoBanne TEXHUUECKOTO 3aJaHUsl 110 KOHTPAKTy B ¢pok 10 15.11.99
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3aganue 6. Boimonuuth pekBu3uT «['pud yTBEp:KIACHUS», €CIU U3BECTHO, YTO TOKYMEHT
yTBepxkAeH pemenneM Coseta aupektopos oT 12.05.2000 Ne 34.

3aganue 7. BbIOIHUTH PEKBU3UT, €CJIM U3BECTHO, YTO JOKYMEHT ObLI COTNIaCOBaH
20.02.1999 c Coserom nupextopoB OAO “Cantot” B uue ero npenceaarens [lokposckoro B.H.

3ananue 8. PekBusuthbl «Buja 1okymenrTay, «lara», «PeructpauoHHbIil HOMeEpP» U
«CchllIKa HA PerHCTPAIMOHHBII HOMEP U 1Ty JOKYMEHTAa». BBIMOIHUTE PEKBU3HUTHI, €CITU
M3BECTHO, YTO COCTABJICHO MTMCHMO-OTBET Ha paHee monydeHHbId 3anpoc Ne 02-04/134 ot
12.06.99. TTucemo 3apeructpuponano 16.06.99, perucrpammnonusiii Ne 03-05/221

5. Tema: «OpraHu3anMoOHHO-PACIOPAINTEIbHbIE JOKYMEHTbD».

3aganue 1. CocTaBuUTh ycTaB OpraHu3aluu (MpeANnpHUATHs) J000M OpraHu3aluoOHHO-
PaBoBO¥ (opMBI 110 BaieMy BeIOOPY. OPopMHUTh HA ycTaBe HEOOXOIUMBIE TTOITUCH U OTMETKH.

3aganue 2. CocTaBUTh JOHKHOCTHYIO HHCTPYKIIHIO IoprcTa npennpustus. OhopMuts Ha
JOJDKHOCTHOW MHCTPYKIIMU HEOOXOAMMBIE TIOJIMHCHA U OTMETKH.

3aganue 3. CoctaButh U oopMHUTH JOKyMEHT. PacnopsikeHue HayallbHUKA OTAENa O
Haa0aBKax 3a BBICIYTY JIeT K okiiany B pazmepe 20-30% crenuanucraM oTena.

3ananue 4. CoctaBuTh U 0POPMHUTH JOKYMEHT. YKa3aHHE O rpaduke oTimyckoB Ha 2012
roa. Jlns cocrtaBneHus rpaduka OTIMYCKOB TPEAJIAraeTcs COCTaBUTh CIUCKA pPaOOTHUKOB C
yKa3aHHEM CpOKa MPEeIroiaaraeMoro eXeroHoro ormiaunBaemoro ormycka B 2012 roay. [lepenats
COCTaBJICHHBIE CIIMCKHU B OTJIE] KaapoB /10 1 HIOHS.

3apanue 5. OGopMHUTh NPUKA3 IO OCHOBHOM JCSITEIBHOCTH.

3akppITOoe aKIMOHEepHOE 001ecTBO « BAK»

[Ipukas

15.04.2010 N15

KoncrantunoBck

O cozmanmm paboumx CEKTOPOB B  YMPaBICHUU TMPOM3ZBOJACTBA U  BHEIPCHHS
MH(GOPMAIIMOHHBIX CUCTEM

B 1mensx CcoBepIICHCTBOBAHUS OpraHU3aluu paboOThl YMpaBlIEHUS TPOU3BOJACTBA U
BHEJpeHus1 MHPOPMALMOHHBIX cHcTeM mIpukas3biBaio: 1. Co3naTh B YIpaBieHUH LIECTh paboymx
CEKTOPOB: pa3pabOTKU MPOrPAMMHOTO OOECIICUCHWSI, CONPOBOXKACHUS HH()OPMAIIMOHHBIX CHCTEM,
oreparopoB OOpaOOTKH JaHHBIX, OOCIHY>KMBaHUS KJIMEHTOB, TEXHUYECKOro o0ecredeHus,
JOKYMEHTAIIMOHHOTO O0ecreueHus yrpaBieHus. 2. HayanbHuky YmpaBlieHHs TPOU3BOJACTBA U
BHeApeHus: uHpopmanuoHHbIx cucteM 0. C. PyneHko HOArOTOBUTH MPOEKTHI MOJOXKEHUH O
pabounx cekropax. 3. HawanpHuky otaena kaapoB B. B. BacwibeBoit BHeCTH H3MEHECHHS B
HITAaTHOE pacHUCaHHe U YKOMIUIEKTOBaTh IITAT pabounx cekTopoB. 4. KOHTpOib 3a HCIONIHEHHEM
MpUKa3a BOJIOKUTH Ha miepBoro 3amectutens aupekropa A. C. Kopoesy.

I'enepanbubiii tupextop B. S1. SkoBines.

6. Tema: «MHPOpMALMOHHO-CIIPABOYHbIE TOKYMEHTbHD)

3aganme 1. CocraButh U 0)opMUTH NOKYMEHT. OOBSCHUTENBbHYIO 3alHCKy O TOM, YTO
CBOIHBIN oTueT 3a jaekabpp 2012 roma He ObUT MpeACTaBiICH B yKa3aHHBIE CPOKH B CBS3H C
MOBpPEXKACHUEM (DaKC-MOJIEMHON CBSI3M U OTCYTCTBHEM BCEX HEOOXOIMMBIX JTaHHBIX.

3aganue 2. OHopMUTH BHYTPEHHIOIO JTOKJIAIHYIO 3aIHCKY.

JloknaaHast 3anucka

Hupekropy 000 «Ilonumep» CasenseBy UK.

24.05.2010

O npumeHeHnH MTpapHBIX CAHKIUHI

B anpec mockoBckoro pummana AO3T «CnenocHacTkay coryiacHo oroBopy N2123 ot 23.12.
2009 mpou3sBeneHa OTrpy3ka Hamield nmpoaykuunu Ha cymmy 1 560 380 pyOmeit. B Teuenue nByx
MeCsLeB OIUlaTa HAa Hall pacyeTHBIM CYeT HE MOCTYNWJIa, HECMOTPS Ha HEOJHOKpATHbHIE
[IMCbMEHHbIC HATIOMUHAHMSL.

[Ipenanmarato nmpuMeHuTh ImITpadHBIE CAHKIUU K MOCKOBCKoMy  ¢umuany AO3T
«CnenocHacTka.
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3am. nupekropa o ¢puHancoBbM Bonpocam M. 1. Urnaros.

3ananue 3. OGopMUTH CITy>KEOHBIH aKT.

AO «MOCKOMapXUTEKTYPbI»

AKT

VYrBepxkaato I'enepanbubiil nupexrop H.I' Iumkun 12.04.2010

12.04.2010 N 12

Ilepenaun nein 3aBeyIOMUM XO35MCTBEHHOM YaCThIO

OcHoBanue: npuka3s ['enepanbHOro aupekropa « MockoMapxutektyps» oT 09.04.2010.

CocTaBiieH KOMHCCHEN : MpeAcenaTeb- 3aMeCcTUuTeNb [ enepanbHoro nupekropa AB.@poios,
wieHpl Komuccuu: 1. ImaBueiii  Oyxrantep JI.AKanuakuua. 2. BeIBIIME  3aBeayromImii
xo3siicTBeHHOM YacThio M. A HoBukoB. 3. BHOBb Ha3HaueHHBIN 3aBeayromuil xo3sicTeom B . b.
bo6poB. M. A HoBukoB cnan, a B. b. boOpoB mpuHssI fena m O JODKHOCTH 3aBEAYIOIIETO
XO35IUCTBOM.

B pesynbraTte cnaun-npuemMa jen yCTaHOBIICHO:

1.MlHBeHTapHU3allMOHHAs BEJOMOCTb COCTaBJIeHa 110 cocTosiHUIo Ha 12.04.2010.

2. [IpencraBneHHbIe o0opynoBaHue, WHBEHTaph, MebOenb COOTBETCTBYIOT
WHBEHTAPU3AIMOHHBIM BEIOMOCTSIM.

3. B Hanuuuu UMErOTCs BEIOMOCTHU O CIIMCAHUU UHBEHTApsl U MeOeH.

AKT COCTaBJIEH B 3 3K3.:

1-i1 5K3.- ['eHepanbHOMY JUPEKTOPY

2-i1 9Kk3. - ['maBHOMY Oyxranrtepy

3-11 3K3. - B meio N2 12.

[Ipeacenarens xomuccuu JI.A.Kanunkuna

Unensl komuccnn M.A.HoBukos, B.b.bo6poB.

7. Tema «J/InuHble JOKYMEHTbI»

3aganue 1. CocraBbre 3asBieHue Ha ums aupektopa [10 «CnaBa» o mprieme Ha padory MLA.
MBanoBa Ha JomKHOCTB Oyxranrepa. OcTalbHbIE JaHHbIE YKOKUTE CAMOCTOSTEIHHO.

3apanne 2.CocTaBUTh pe3tOMeE.

3apanue 3.CocTaBUTh aBTOOMOTpadUIO.

3aganue 4. CocTaBbTe pacHuCKy B IOJYYEHHM JEHEKHON cymmbl B pasmepe 100 USD
(mox 2%) Ha cpok 1 mecs.

8. Tema: «CiyxkeOHbIE MMCHMA)

3apanme 1. CocTaBUTh TEKCT MUCHhMa (3amnpoc), ucnoibiys mojenun CCK:

Kpamxoe codepoicanue: 3anpoc NpeuioKeHNs Ha 3alacHble YacTH.

[Ipeamer cenky: NOCTaBKa 3alaCHbIX 4acTeW B COOTBETCTBUHU C IIPUIIAraeMOMt
cneruduKauei.

IIpocnba:

- BBICJIaTh B aJipec ABTOpa MUChMa MPEAJIOKEHHE B 3-X IK3EMIUISIPaX;

- yKa3aTh: NOJHOE HAaWMEHOBAaHHE, THII, TEXHUYECKHE XapPaKTEPHCTUKH, MaTepHall,
LIEHY U Maccy MO KaXAO0W MO3UIHNH CrieluDUKaLINN;

- CpOKH 1 00bEM IOCTaBKHU B Ky0. MeTpax;

- OTAENBHO CTOMMOCTh YIaKOBKH U TPAHCIIOPTUPOBKH.

Coo0uuTh: 60JI€€ TOYHYIO 1Ty BBICBUIKH MPEIOKEHHUS.

[oxkenanue: B ciiy4ae, €Ciu He CMOTYT pa3paboTarh MpeiokKeHUs, TO COOOIIUTH 00 ITOM
B MUHUMAJIbHBIN CPOK.

3aganue 2. CocTaBuTh TEKCT HChMa (odepTa) ¢ ucnonszoBanuem mozaeneit CCK

Kpartkoe conepkaHue: npeiokeHre Ha IOCTaBKy CTpoiiMaTepualios.

[IpenmecTByIomye COOBITH: IO TAHHOMY HOBOLY OBLI 3aIIpOC 3aKa34ynKa U Teae(pOHHBII
pasroBop.

[Ipennoxenue: Ha 2015 rox npeaiaraercs 3aKIOUUTh KOHTPAKT KYIUIU-TIPOJAKU Ha
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MOCTABKY CTPOUTENbHBIX MaTepuaioB. [loctaBka B 1 kBaptane 2000 r.

KadecTBO: TOBapa OymeT COOTBETCTBOBATh TEXHHUECKHUM YCIIOBUSM 3aBOJIa-U3TOTOBHUTETIS.

YcnoBus: mateka u Apyrue yCiaoBHs U3JI0KEHBI B IPUJIaraeMoM 00pasiie KOHTPaKTa.

IIpocw6a: moaTBepaAnTH NpemiokeHune He mosauee 20.10.99

3aganue 3. CocTaBUTh TEKCT MUChbMA (IIPETEH3US) OT UMEHH MOKYIATeNs C
ucnoab3zoBanueMm mozeineit CCK.

OcHoBanue: noroop mocraBku ot 14.02.2010 Ne 324-05

[penmecTByomye CoObITHS:

naptus 235 1aKOKpacOUHBIX MaTepHalioB ObLIa OTTPY>KE€HA MOCTABIIMKOM Ha CYIHO
“Kepup” 1o Jlorosopy.

YcraHoBIEHO: BCS MapTUsl OTIPY>KEHHOTO TOBapa HE COOTBETCTBYET IO KaUeCTBY
crien@UKaIsIM, Ha OCHOBAaHUU KOTOPBIX OBLT 3aKitoueH J{oroBop.

O6cTosaTenncTBa: 1.6 JloroBopa naet mpaso [lokymnarento oTka3zaTbCsi OT MPUEMKH ITON
MapTHH TOBapa.

[IpennoxeHue: cornacue NpUHATh OTIPY>KEHHBIN TOBAP MPHU YCIOBUH MPEIOCTABICHUS
[TocraBmukom ckujku 10%.

YcnoBug: aiist npuHsaTUA pemienus [loctaBuuky npenocrapisieTcs 15 qHei.

3ananue 4. CocTaBUTh TEKCT MUCHhMa (FapaHTHsI) C UCTIOIb30BAHUEM

mogneneit CCK

Kparkoe conepskanue: okazaHUE TEXHUYECKON TOMOIITH.

IIpockba:

- OKa3aTh TEXHUYECKYI0 TIOMOIIb B pa3paboTKe padodymx depTe:Kell HACOCHOM
CTaHIINH;

- ONPEJEIUTh CTOUMOCTD MIPOEKTHBIX PadoT;

- BOITH B TOTOBOPHBIE OTHOILICHUSI.

OO6cTosATENBCTBRA:

- y>Ke BEIeTCS MOHTaK HACOCHOM CTaHIIMH;

- MPOEKTHBIC PaOOTHI HY)KHO HAa4aTh HEME]ICHHO;

- paboTy HEOOXOAMMO MPOU3BECTH HEMOCPEACTBEHHO Ha CTPOUTEIHHOMN IUIOIIA IKE.

I'apanTtud: omuiara paboT co CBOEro pacueTHOro cuera Ne ................. B Kb Mera6aHk r.
PocroBa-na-/lony.

3apanme 5. CocTaBUTh TEKCT NMUCbMa (HallOMUHAHUE) ¢ ucnoiab3oBanueM mozeneidn CCK

Kpatkoe conepxanue: cBepXIjIaHOBas MOCTaBKa.

[penmecTByomye CoObITHS:

- noroBop noctaBku oT 12.07.13 Ne 257-56, no KOTOpoMy MOCTaBJIAETCS XUMUYECKUE
PEaKTHUBBI B COOTBETCTBUU C YTBEPKICHHBIM IIJIAHOM MOCTABKU;

- paHee yxe HanpaBysuid MucbMo oT 24.07.13 Ne 03-02/45, koTopbIM OBLIO COOOIIEHO,
YTO 3aBOJI YBEJIWYWI IPOU3BOJICTBEHHBIE MOIIHOCTH, B CBSI3U C Y€M, MOSIBUJIMCh BO3MOXHOCTH
JIOTIOJIHUTENIBHO HM3TOTOBUTH M MOCTaBUTh B 2014 romy pasiauuHble XMMHUYECKHE PEaKTHBBI Ha
cymmy 500 ThIcsy pyOuiel, CBEpX YTBEPKAEHHOTO IUIAHA.

Hanomunanue: B 10-1HEBHBIN CPOK NOATBEPAUTH COIJIacue Ha .

JIONOTHUTENbHBIC YCIOBHS: B CIyYae HApyLICHUS! CPOKa, CBepxnnaHOBa;I MPOIYKIHUS
OyIeT MmocTaBlieHa APYTUM IPEAIPUATUIM-TOKYTIATEIISIM.

K nucemy npumnaraercs xorus, paHee HanpaBJIEHHOTO MTUChMa.

3aganue 6. CocTaBUTh U OQPOPMHUTH MUCHMO-TIPUTTIALIICHIE B COOTBETCTBUU C MPABUIIAMH.

BricTaBouHbIl LIEHTP, paCMONOKEHHBIA MO aapecy: I. Open, npocnekT AHaponona, 23,
MIPOBOJIUT BBICTABKY-IpPMapKy TOBapoB HapomHoro moTtpebnenus «Ocenp-2010» u mpocut
noarBepauTh AO «Ypokait» UX ydacTHe B BBHICTABKE SIPMApKE U BBICJIATh UMEIOLIUECS MPOCTICKTHI
1 MaTepuasl Juig ohopMIIeHHs TeMaTuiueckoro ctera. [luceMo noamnucan pykoBoAUTEIh IPOEKTa
B. JI. YecHOKOB.

3apanue 7. CocTaBUTh U 0QOPMHUTH CITYy’KEOHOE TTUCHMO.

I'maBHBI Oyxrantep akmuoHepHOro OaHka «VIMIepuan», pacloiOKEHHOTO MO ajpecy:
123456, Mocksa, yn.MononorBapaerickas, 1. 24, ten. 141-67-90, dakc: 141-78-87, nHanmomuHaer
YIPAaBISIONUM PETHOHANBHBIX GumnanoB Ab «mmepuan» o coOM0IeHUN KOHTPOJIST HCTIOTHEHUS
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3a CPOKaMHM IMPEIOCTaBICHUs OTYETHOCTH Ha OCHOBaHWHU muchMa LlenTpodanka Poccun N2 01/134
ot 30 smBaps 2008 roma «0 mpenocTaBlieHMH OTYETHOCTU B cooTBeTcTBUU C [lonoxenuem "O
MOpSIKE TPOBEACHUS pACUY€TOB B HHOCTPAHHOW BaJlOTE, OCHOBAaHHBIX Ha 3aueTe B3aWMHBIX
TpeOOBaHUI MEXy POCCUHCKUMHE CYIOBIIA/IENbLIaMH, OCYIECTBISIOUIMMUA PHIOHBINA MTPOMBICEN, U

n

HEPE3UICHTaMH, OCYIIECTBISIONIMMU WX areHTCKoe OOCIy)XHMBaHHE " » W IpUIaraeT K MUChMY
kom0 texerpammbl LI N2 23 ot 15 Hos6pst 2008 Tona.

PN R

©

10.
I1.
12.
13.
14.

15.
16.
17.
18.
19.
20.

21

23.

4. TEMbI PE®EPATOB, 1OKJIA/IOB

3HayeHue JeI0NPOU3BOICTBA B TPO(ECCHOHABHOM IeATEIbHOCTH IOPHUCTA.
DBOJIIOLHUS PA3IUYHBIX BUJIOB JJOKYMEHTOB.

JlocTOMHCTBA U HEJOCTATKU BbIOOpa pa3nuuHbix ¢opm CIO.
XapaKkTepucTuKa U CTPYKTypa CIy»KObI « YIIpaBIICHUE JeTIaMu».
XapakTepucTHKa U CTPYKTypa CitykO0bl «O0muit otaen.

Xapaxkrepuctuka paboThl cekperaps-pedepeHTa.

Oco0eHHOCTH U perfliaMeHTalus JOKYMEHTO000pOTa B Pa3INUYHbBIX YUPEKICHUSAX.
JlocToMHCTBA M HETOCTATKH PA3UYHBIX (DOPM PETUCTPALIUU JOKYMEHTOB.
@DopMbl KOHTPOJISI UCTIOJIHEHUS JJOKYMEHTOB.

3HaueHue KOHTPOJISI UCTIOJTHEHUS JOKYMEHTOB.

Oco0eHHOCTH 0TEYECTBEHHOTO JIEJIONPOU3BO/ICTBA.

Howmenknarypa nen.

[IpaBoBas pernamenTaus opopmiIeHUS YIIPaBICHYECKUX TOKYMEHTOB.
XapaKkTepucTUKa U 3HaUCHUE OT/EIbHBIX BU/I0B PEKBU3UTOB: ... (HAUMEHOBAHUE
pexeuzuma,).

Buner u opopmiteHre opraHu3auoOHHBIX JIOKYyMEHTOB.

Bunet u opopmiienne pacrnopsauTeNbHbIX JOKYMEHTOB.

Bunst u opopmiienrne nHPOPMAITMOHHO-CITPABOYHBIX JOKYMEHTOB.

Bunel u opopmiieHre TMYHBIX TOKYMEHTOB.

3HaYeHHE CTYKEOHBIX TUCEM B YIIPABICHYCCKON JACSITEILHOCTH.
OcoOeHHOCTH COCTABIICHUS TEKCTOB CITYKEOHBIX THCEM.

. DKcliepTH3a LIEHHOCTH I0KyMEHTOB.
22.

HopmaTuBHO-MeTOAMYECKHE JOKYMEHTBI, pEerflaMeHTHUPYIOLIUE paboTy ¢ oOpalieHusIMu
rpaXkJaaH.
3HaueHne KOMIBIOTEPU3ALUN IOKYMEHTO000pOTa i1t paboThI Ci1yk0b1 JIOY.

Pedepat neobxonumo opopmuts Ha Oymare popmara A4. Teker neyaraercs yepes 1,5
unTepBai, mpudt: Times New Roman, pasmep mpudta 14. (10-15 cTpaHull neyaTHOro TeKCra. ).
Jloxiiag HEOOX0AMMO NPEACTaBUTH ayAUTOPUH (5-7 MUHYT BBICTYIUIEHUS).

0

5. TEMbI IPE3EHTALIUIA

3HaueHNe JOKYMEHTOB B Halllel JKU3HHU.

HcTopus pa3BUTHS JOKYMEHTA: OT APEBHOCTH JIO HAIIUX JTHEH.

[TpaBoBOE 3HaUeHNE Ka4ecTBa O(hOPMIICHHS JOKYMEHTOB.

Ommbku B paboTe CITy»ObI ASIIOMPOU3BOICTBA U UX 3HAYCHHE B HAIIICH >KU3HU.
HomeHnknarypa zen.

PexBu3ut: 3auem oH HYykeH?

OpraHu3aluoHHO-pacTIOPAAUTEIbHbBIE TOKYMEHTHI.
WHudopmManmoHHO-CIIPaBOYHBIE TOKYMEHTHI.

Pa3znooOpasue ciry)keOHBIX MHCEM.

.Kak nmpaBHIbHO COCTaBUTH TEKCT CITy>K€OHOTO MUChMa?
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4. KOHTPOJIbHO-OIIEHOYHBIE MATEPHAJIBI 1J151 UTOTOBOH
ATTECTAIIMHA IO YYEBHOW JUCIIUILIVHE

Htorooit popmoii arTecTalii JTUCHUIUIMHBL ABIseTcs nuddepeHIIpoBaHHbIN 3a4eT,
KOTOpBIN MOXET OCYILIECTBIISIETCS B JBa JTama: MPOBEPKA TEOPETUUECKUX 3HAHUU
(TecTUpOBaHKE) M MPAKTUYECKUX YMEHHH (pEIIeHre MPaKTUISCKUX 3a7a4). YCBOEHHBIC 3HAHUS
MPOBEPSIOTCS B XOJ€ BBIMOJHEHUS OJaHKOBOIO WM KOMITBIOTEPHOTO TECTUPOBAHUS.
KonnuecTtBo TecTOBBIX 3amaHuii 11l BbhINOJMHEHHMS — 30 eguHun. MakcuMalbHOE BpeMst
BBITNIOJIHEHUS TECTOBBIX 3a7aHuil — 40 MUHYT

4.1 3apanus A5 IK3aMeHYIOLIerocs:

3ananue 1
Omnpenennre Kakoe yrBepakJaeHHe HCTUHHO, 2 KAKOe HeT...
1)  Hcruna B npunoxenuu k TOCT P 6.30 — 2003 nanbr 00pasibl OJ1aHKOB JOKYMEHTOB
2) MHernHa B opraHM3animOHHO-TIPABOBBIE JOKYMEHTHI MOKHO BHOCUTBH U3MEHEHMS

B opranuzanuu 1o ycMOTpEHHIO pyKOBOZICTBA JIOJDKHA ObITh pa3paboTaHa

3) Jloxnb
WHIUBUAYyaJIbHAs UHCTPYKLHS IO IEIONPOU3BOIACTBY

TpeboBanus K 0POPMIICHUIO OPTaHH3AIMOHHO-PACTIOPSANTEIBHBIX JIOKYMEHTOB

ycranaBiuBaetr ['OCT P 6.30 — 2003

OpraHu3anMoHHO-IIPABOBBIE JOKYMEHTHI, KaK IPaBHIIO, IOAJIEKAT
YTBEPKACHUIO

4)  Hcruna

5)  MHcrtuna

3aganue 2

(Bvibepume eOuncmeeHHO NpasuibHblil Omeem,)
B cocTaB opraHu3aioHHO-IIPaBOBBIX TOKYMEHTOB HE BXOUT. ..

1) + IIpUKa3
2) - yCTaB OpraHu3aluu
3) - LITaTHOE PacCIUCaHUe

3amanue 3

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
Kakue pacnopsiaurenbHble JOKYMEHTHI MoXeT nzaanarh [Ipesunent Poccuiickoit @enepaunn?

1) - pacnopsHKEeHUs
2) + YKa3sbl
3) - MOCTaHOBJICHUS

3aganue 4

(Bvlbepume eOurcmeeHHO NPasuibHblIL OMeem,)
JloIDKHOCTHAST MHCTPYKIHS COTPYIHUKA. . .

1) - YTBEPKAAETCA 110 YCMOTPEHUIO PYKOBOAUTEIS
2) + MIOVIEIKUT YTBEPKICHUIO
3) - HE YTBEPKIAETCS

3aganue 5

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem)
Kakoif HopMaTHBHBIN JOKYMEHT ONpeesiseT 0013aHHOCTH COTPYTHUKA?

1) - YcraB npeanpusTus

2) - [lITaTHOE pacniucanue
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3) + JIoJKHOCTHAS UHCTPYKIUS
3ananmue 6

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Kakoiif 1oKkyMeHT He sSIBJIIeTCSl Pa3HOBUIHOCTBIO KON ?

1) - OTILYCK
2) - nyOnmukar
3) + YEPHOBHK

3aganue 7

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
JIOKyMEHT, BBIJTaBaeMbIii B3aMEH YTEPSHHOTO U UMEIOIINI CUITY TTOJUTHHHUKA, HA3bIBACTCS. ..

1) - OTITYCK
2) - KOIHS
3) + nyOnukar

3aganue 8

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
JlokyMeHT, OKOHYaTeTbHO O(DOPMIICHHBIN U TIOIMTUCAHHBIN, HA3bIBAETCH. . .

1) - nyOnukar
2) - OTILYCK
3) + HOUTUHHUK

3amanmue 9

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN OMmeem)
V3MeHeHUs ¥ IOTIOJTHEHHS B JOJDKHOCTHYIO HHCTPYKIIUIO BHOCSTCA. . .

1) + MIPUKA30M PYKOBOJUTENS
2) - NOKJaTHON 3alIUCKON
3) - CIIPaBKOM COIIACOBaHUS

3aganue 10

3axonuume nauamoe npe()ﬂoofceHue OOHUM U3 mpex eapuarmoe omeena
I[OKYMGHTOO6OPOT - ABUKCHUEC NOKYMCHTOB B OpTraHHU3allii ¢ MOMCHTA UX CO3JaHUA 10 ...

1) - nepenayd Ha UCIIOJIHEHUE
2) - 3aBEpLICHUS UCIIOJIHEHUS UIIA OTIIPAaBKU
3) + MOJIIMBKH B €10

3aganue 11

3axkonuume nHavamoe npeonodicenue OOHUM U3 mpex 8apuanmos omeema
Tousmue "/lenonpouszeoocmeo” - smo...

1) + JTOKYMEHTHPOBAHUE M OpraHu3alus padoThl C TOKYMEHTaMHU
2) - CHCTEMA XPAHEHUS JOKYMEHTOB
3) - COCTaBJICHUE JOKYMEHTOB

3ananme 12

3axonuume Hayamoe npeonodicenHue 0OHUM U3 Mpex 8apuaHmos omeema
Touamue "/{loxymenmuposanue" - smo...
CucteMa 10KyMEHTAalLlUH, cosiepKaiias HH(popMaloo, HEOOXOIUMYIO IS
1) - YIIpaBJICHUS B
OTpeIeNIeHHOH cepe e TeNbHOCTH



JlesTenbHOCTh TI0 pa3paboTKe 1 0(HOPMIICHHIO JOKYMEHTOB

\S}
~—
1

3 + 3anuch nHGOPMAIIUU HAa PA3IMUHBIX HOCUTENSX 110 YCTAaHOBIIEHHBIM MpaBUJIaM
3ananme 13
Omnpenenure, 0 KAKOM JOKYMEHTE UJIET pedb, BEIOPAB COOTBETCTBYIOUTYIO IU(PY

JIOKyMEHT, I1OCITyKUBILIHAN OdunmanbHBI TOKYMEHT

1) 2 Ha4yaJiOM pacCMOTPEHUS 1)
OIIPEJEIICHHOT0 BOIIpoca
JlokyMeHT, coneprkaimit NHnumatuBHBIN JOKYMEHT

2) 3 00s13aTeNbHbIC K UCIIOJIHEHUIO 2)

YKa3aHUs BbIIICCTOAIIUX OPTaHOB

JloKkyMeHT, cBeZieHus1 00 aBTope, JIMpEKTUBHBIN JOKYMEHT
BPEMEHH U MECTE CO3/1aHuUs
KOTOPOT0, COZIEpKAILHECS B
3) 1 CaMOM JIOKYMEHTE WIH 3)
BBISIBJICHHBIE UHBIM ITyTEM,
MIOATBEPKAAOT TOCTOBEPHOCTD €r0
IIPOUCXOXKACHUS

3aganue 14

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
Yro npeanosaraer opraHu3aluoHHast PyHKI U TOKyMeHTA?

C MMOMOIIbI0 JOKYMCHTA obecreunBaeTcs BO3JICHCTBUE HA T PpyHIibL JroAen mIs

] +
) opraanam/m nu KOOp)II/IHaHI/II/I UX OCATCIIbHOCTH.
2) JlokyMeHT ukcupyet onpeaencHHbIe (aKThl, COOBITHS, SBICHUS MPAKTUIESCKON
- nu MbICJ'II/ITCJ'IBHOfI OCATCIIBbHOCTH YCJIOBCKA.
JIoKyMEHT o0ecreurBaeT CBSI3M MEXKIY MOJIpa3/IeICHUSIMU BHYTPU
.%) OpCANpHATHA, 4 TAKIKC BHCITHUC CBA3U IIPCAIIPUATUA C APYTHUMHA

NpCaANpruATUAMU, OPraHu3alusaMui, roCyIapCTBCHHbBIMU U MYHUIIUITIAJIbHBIMU
OpraHaMu BJIaCTH.

3aganue 15

(Bvibepume eOuHCmMEeHHO NPAsUIbHbIN Omeem)
ITo kakuM NMPU3HAKAM MOKHO KJIACCU(PUUUPOBATH TOKYMEHT?

1) - CpencTBa THpaXKHUpPOBaHUS, CPEICTBA XpaHEHHUsI, BUII, opMa.

2) + [TpoucxoxaeHue, CpOK XpaHEHHUS, TIIACHOCTb, CPEICTBA (PUKCAITUH.

3) - OpraHu3anuoHHbIe, pacOPsAUTENbHbIE, HH()OPMAIIMOHHO-CIIPABOYHBIE.
3aganme 16

(Bvibepume eOuncmeeHHO NPasuIbHblUL OMeem,)
Ha kakue rpynnsl pa3aesiloTcsi JOKyMEHTBI «I10 MeCTY COCTABJICHUS»?

1) - [IpocThlie U COXKHBIE.
2) - CryxeOHble U JTUYHBIE.
3) + BnyTpeHHue 1 BHELIHUE.

3amanmue 17

(Bvibepume eOuncmeeHHO NPAsUIbHbILI OMeem)
Yro naer ynnpuxkauus 10KyMeHTOB 1Jsi Gpupmbi?

1) + CoxparieHne KoIm4ecTBa NPUMEHIEMBIX JTOKYMEHTOB, TUITH3AIHNIO UX (OpM.

2) - [ToBeIlIEHNE KaueCcTBa TOKyMEHTAIUH, CHIDKEHHE TPYIOEMKOCTH €€ 00pabOTKH.
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3) Bonee a¢gdexTrBHOE HCTIOIB30BaHNE KOMIIBIOTEPHOW M BBIYUCIUTEIIBHON
TEXHUKHU.
3ananme 18
Onpeneanrte Kakoe yrBep:kIeHre HCTUHHO, 4 KAKOe HeT...
1) Jloxs  CTpaHHIIbI JOKYMEHTA MOXXHO HYMEpOBaTh Ha HUYKHEM I10JI€ JIUCTA
2)  Hcruna IlocTOSIHHBIM PEKBU3UT — PEKBU3HT, HAHECEHHBIN MPU U3TOTOBJICHUU OJIaHKA
3) Hcruna B pacmmdpoBKe MOIMUCH UHUITHATBI BCETIa CTOAT 10 (haMuiIuu
4)  Hcruna B KoHIE 3arojoBKa K TEKCTY JOKYMEHTA TOYKAa HE CTABUTCS

OTMeTKa O MOCTYIUICHHUU IIPOCTABIIACTCA TOJIBKO HAa IMTPUCHIIIACMbIX (BXO,Z[SIH_II/IX)

5)  HWctuna
JIOKyMEHTaxX
3aganue 19

(Bvibepume eOuncmeeHHO NPasUIbHbLIL OMEem)
Kakoif pekBU3UT HE BXOAUT B COCTaB OJlaHKa MUChMa?

1) - CCBIJIKA HA HOMEP M JIaTy BXOJSIIETO TOKYMEHTA
2) + MECTO U3JaHUs
3) - CIIpaBOYHBIC JTaHHBIE 00 OpraHU3aIuu

3ananue 20

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Ha Gnanke cyObekToB PD pekBU3UTHI OOPMIISIOTCS:

1) - TOJIBKO HAa PYCCKOM SI3BIKE
2) + Ha JIBYX SI3bIKaxX: pyCCKOM U HallMOHAIbHOM
3) - TOJILKO Ha HAITMOHAITBHOM SI3BIKE

3amanme 21

(Bvibepume eOurncmeeHHO NpasuIbHbliL Omeen,)
Jara noxymeHTa opopmisieTcs:

1) - 23.12.10
2) - 23.X11.2009
3) + 23.12.2010
3aganue 22

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
Mecro n3nanus JOKyMeHTa 0(OPMIIIETCS TaK

1) + r. Koctpoma
2) - Koctpoma
3) - rop. Koctpoma

3aganue 23

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
3aroioBOK K TEKCTY COCTABISIETCS K JIOKyMeHTaM, 0()OpMIICHHBIM. . .

1) + Ha ¢opmare A4
2) - Ha opmare AS
3) - Ha J11000M GopmaTte
3aganue 24

(Bvibepume eOuncmeeHHO NPasuIbHbllL Omeem,)
OTMeTKa 0 OCTYIUIEHUH 0popMIISeTCS. . .
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) - Ha OTHPABIISIEMBIX JOKYMEHTaX
2) + Ha MOCTYTAOIINX TOKyMEHTaX
) - Ha BCEX JOKYMEHTax
3aganue 25

(Bvibepume eOuHCmMEeHHO NPABUTbHBIN OMeem)

B kakoMm ciayuyae npaBuJbHO 0(popMIIeH PeKBU3UT «OTMETKA 0 HATMYMH NPUJIOKEHUS»,
€CJId B TEKCTE CONMPOBOAUTEIHLHOI0 MUCHMA He YIIOMHHAJIOCH 0 MPUJIOKEHUH ?

1) - [Ipunoxxenue: Ha 6 1. B 1 7K3.

2) n [Ipunoxenue: 1. CrpaBka o coryiacoOBaHUU IpoekTa Ha 4 1. B 1 3K3.
2. OT3bIB 110 IPOEKTY Ha 2 JI. B | 9K3.

3aganue 26

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMmeem)
Ilnan padorsl TexHukyma Ha 2012 — 2013 y4eOHbIH 101 yTBEPKAEeH pellleHueM
MeJaroru4ecKoro copera. B xakom ciyyae npaBujibHo oopmiieH pekBu3uT «I'pud
YTBepPAKACHHUS TOKYMEHTa»?
YTBEPXJIEH
1) + Pemennem nemarornueckoro coBera
Ne 14 o1 12.08.2012

VYTBEPXJIEH
2) - Pemenne mmegarornaeckoro coBeTa
Ne 14 o1 12.08.2012 1.

VTBEPXJIAIO
3) - Pemenue mmegarornaeckoro coBeTa
Ne 14 o1 12.08.2012 1.

3aganue 27

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem)
B oTcyTcTBHE PyKOBOAMTEISI MOAMUCAHNE TOKYMEHTA 3aMeCTUTEIeM HJIH UCTOJTHSIOIAM
00132aHHOCTH PYKOBOAMTEJISA:
0 Hupekrop A.N. IleTpoB
(moamucsk ero 3ama CugopoBa)

) i 3a aupexTopa A.W. IlerpoB
- (mommucek ero 3ama CumopoBa)
3) n N.O. nupexrtopa I''B. Cunopos

(IMYHas MTOATHNCH)
3aganue 28

(Bvibepume eOuncmeeHHO NPasuIbHblUL OMeem,)
Bymary, Kakoro BeTa MOKHO IIPUMEHSITH NIPH U3TOTOBJIEHUN (JAHKOB:

1) + 0€J10T0 U CBETILIX TOHOB
2) - TOJILKO O€J10ro
3) - 3aBUCHUT OT BHIA OJaHKa
4) - JIF000r0
3aganue 29

(Bvlbepume eOuncmeeHHO NPABUIbHbLI OMEem,)
B kakue peKBH3UTHI COCTABHOI YACTHI0 He BXOIHUT MOANKCH:

1) + anpecar
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1

rpud yTBEpKIACHUS

(98]

) - pesoironus
4) - HOJIIIUCH
3aganue 30
Omnpenennre Kakoe yrBepaaeHne HCTUHHO, 2 KAKOE HeT...

KOHCTaTI/Ip}/IOH_IaH HJacCTb TCKCTA B IIPHUKA3C 110 OCHOBHOH AEATEIbHOCTH MOXKET

1)  Hcruna
OTCYTCTBOBAaTh

Texct IIpuKasa 1o OCHOBHOM AEITENHLHOCTHU ,KaK IIpaBUJIO, COCTOUT U3 ABYX

2)  Hcruna .
yacTen

3) Hcruna PacnopsaurenbHbIE JOKYMEHTBI BCTYIIAIOT B CHULYy ¢ MOMEHTA UX MTOANACAHMS

4)  HctuHa Pemnienue u3gaeTcs Ha OCHOBE KOJJIETHAIBHOIO PYKOBOJICTBA

3aroJoBOK K TEKCTY MPHUKa3a [0 OCHOBHOM JESTeNbHOCTH (POPMYIUpyETCs B

5)  MHcrtuna
POAMTEIIBHOM MaAexKe

3amanue 31

(Bvibepume eOuncmeeHHO NPasUIbHbILIL OMeem)
PacrniopsimuTenbHbBIN TOKYMEHT, KOTOPBII M3/IaeTCs HA OCHOBE €IMHOHAYAIIUS

1) + IIpUKa3
2) - IIOCTaHOBJICHUE
3) - peueHne

3amanue 32

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
PacnopsiautenbHbIil JOKYMEHT, KOTOPBIN U31A€TCS HA OCHOBE KOJIJIETHAIbHOTO
PYKOBOJICTBA

1) + pelienue
2) - pacnopsiKkeHue
3) - MpuKa3

3aganue 33

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem,)
B coctaB pekBH3HTOB MpHKa3a M0 OCHOBHOM JEATETLHOCTH HE BXOIUT PEKBH3UT

1) + rpud yTBepKIACHUS
2) - 3aroJIOBOK K TEKCTY
3) - HOMEpP JOKyMEHTa

3amanue 34

(Bvibepume eOuncmeeHHO NPasuIbHbliL Omeem,)
[Tpuka3 Mo OCHOBHOM JESTEITHHOCTH MOITHCHIBACT

1) - HUCIOJIHUTEID
2) + PYKOBOIUTEID
3) - ceKkperapb

3aganue 35

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
[Tpuka3 mo oCHOBHO# AESITEIBHOCTH O()OPMIISIOT

1) + Ha JOJDKHOCTHOM OJIaHKE
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Ha OJIaHKe KOHKPCTHOI'O BUJa JOKYMCHTA

[SSIN O]
~ I~
1

- Ha OJIaHKE TTUChMAa
3aganue 36

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
CoBO «IIpUKa3bIBaIO» B TEKCTE TPUKA3a M0 OCHOBHOM JIEATEIIBHOCTH 0()OPMIISIOT B
CJICYIOIIEM HAIMCAHUH

1) + ITPUKA3BIBAIO
2) - IIpukassiBaro
3) - [IPUKa3bIBAI0
3ananmne 37

(Bvlbepume eOuncmeeHHO NPABUIbHbLI OMEem,)
PacniopsimuTensHast 4acTh B pacopsiKeHUH HAUMHAETCS CIIOBOM

1) + [TPEIJTATATO
2) - PEIIIAET
3) - [TOCTAHOBJISET
3aganue 38
VYCcraHOBUTE COOTBETCTBHE MCXKIAY TCPMUHAMHU U UX COACPIKAHUEM

MPaBOBOM aKT, U31aBAEMbIU IlocTanoBeHne
€IMHOJIIMYHO PYKOBOJUTEIEM
TJIaBHBIM 00pa30M KOJUIETHATIBHOTO
OpraHa rocyJapCTBEHHOTO
YIPABICHUS B LIEJISX Pa3pelICHUs
ONEpPaTUBHBIX BOIIPOCOB

IIPaBOBOM AKT, IPUHUMAECMBbIN IIpuka3
BBICILIIMU ¥ HEKOTOPBIMU
LEHTPaJIbHBIMUA OpraHaMH
KOJUIETHAJIBHOTO YIIPABJICHUS B
LEJISX pa3pelieHus Hauooee
BaXHBIX U MPUHLIMIIAAIBHBIX 3a1a4

2) 1 2)

IIPaBOBOM AKT, U3aBAEMbIi1 Pacnopsikenue
PYKOBOJMTEIEM, IEHCTBYIOIIUM Ha

OCHOBC €IMHOHAa4Ya/JIuAd B ICIAX

paspeleHuss OCHOBHBIX U

OIICPAaTHBHLIX 3a/1a4, CTOAIIUX

nepen opranu3anueit

IIPaBOBOM aKT, IPUHUMAEMBII B Pemenue
KOJUIETHAJIBHOM TOPSIZIKE B LENSIX
4) 4 paspernieHust HanboJiee BaKHBIX 4)
BOIIPOCOB BO BPEMSI COBEILLIAHU,
coOpaHuil U T.1.

3apanue 39
Omnpenenure Kakoe yrBep:Kl1eHue HCTUHHO, 3 KAKOe HET...
1)  Hcruna TekcT ciny eGHOTO MUChMa MOXKET OBITh MPOCTHIM
2)  HcrtuHa BplaenstoT npuchlIaeMble U OTIPaBIIseMble TUCbMA
3) Hcruna MakcuManbHOE KOJIMYECTBO apecaToB B MUCHME - 4

4)  Hcruaa CnyxeOHOE THCHEMO MOXHO 0pOpMHUTH Ha (hopmate AS
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HUctnna CryxeOHOE THCEMO MOXKET UMETH JBE TIOIITUCH

5)
3amanue 40

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Tekct ciryeOHOTO IIChMa COCTaBIIAETCS OT

1) - 2-T0 NUIa eAUHCTBEHHOTO YHCIa

2) - 3-ro JuIa MHOXKECTBEHHOTO YHCIIa

3) + 1-T0 JMIIa MHOXKECTBEHHOIO YK CIa
3aganme 41

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)

PexBHU3UT «CChITKA HA HOMEP U ATy BXOSIIETO JOKYMEHTa» 0(opMIIseTcs

1) - BO BCEX IIHMChMax
2) + B OTBETHBIX MMACHMAaX
3) - B UHUIIMATUBHBIX OUChMax

3aganue 42

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
B cocraB pekBH3UTOB CITy’KEOHOTO MMHChMa HE BXOIHUT

1) - ajpecar
2) + Ha3BaHUE BUJA JOKYMEHTa
3) - HOIINCE

3amanmue 43

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN OMmeem)
PyKoBOJMTEIb U TIIABHBIN OyXrajTep MOIMHCHIBAIOT

1) - MMHUChMO-U3BEIICHUE
2) + rapaHTUHHOE MUCHMO
3) - peKIaMHOE MUCbMO

3amanue 44

(Bvibepume eOuncmeeHHO NPasuibHbliL Omeem,)
MakcuMabHBIH 00bEM CITY)KEOHOTO MUChMa

1) - OJIHa CTPaHUIIA
2) - TPU CTPAHHULIBI
3) + JIBE CTPAHULIBI

3amanue 45

(Bvibepume eOuncmeeHHO NPasUIbHbILUL OMeem)
[Tewatsto ynocToBepsieTcs

1) - MMUCbMO-HAIIOMUHAHNUE
2) + rapaHTHHHOE ITUCbMO
3) - MMACbMO-TIPUITIALIICHUE

3amanue 46

(Bvlbepume eOuncmeeHHO NPAsUIbHbLI OMEem,)
OTMeTKa O IOCTYIUICHUU JOKYMEHTA B OPraHU3aIUIO IPOCTABIISETCS

1) - II0 YCMOTPEHHUIO CEKpeTaps

2) - Ha BCEX JJOKYMEHTax
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3)

+

TOJIBKO Ha IMMPHUCBIIIACMBIX

3amanue 47

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
B nceMe oTMeTKa 0 MOCTYIUICHHH JJOKYMEHTA TPOCTaBIISIETCS

1)
2)
3)

+

B JICBOM HHUKHEM YTy IMOCJICIAHCTO JIUCTA JOKYMCHTA

Ha JIF00OM CBOOOIHOM MECTE

B [IPABOM HW)KHEM YIIIy IIEPBOTO JIUCTA JOKYMEHTa

3aganue 48

IIpasunvhvix eapuanmoe modicem Obinv HECKONbKO.
Kakue npu3zHaku xapakTepHbl 1J1s1 0JIAHKOB VIS TUceM?

1)
2)
3)

4)

+

Hanuuue aapecHpIX TaHHBIX TPEINPUATHS HA OJIaHKE

Hanmaue otmeTkn JJId PCKBU3HTA «CcplIIKa Ha HHJICKC U JaTy BXOOAIICTO
AOKYMCHTa»

OTcyTCTBI/Ie Ha3BaHHWA BUJA JOKYMCHTA

Pacnionoxenue o0s3aTeIbHBIX PEKBU3UTOB 3ar0JIOBOYHOM YaCcTH JOKYMEHTA B
JIEBOM BEPXHEM YTITy

3amanue 49

IIpasunvubix eapuanmos modicem Oblmb HECKONbKO.
Kaxoii Buj 1€/10BOro nuchbMa HanpasJjisieTcsl apecaTy A5 3aKJII04YeHUs CAeJIKH C
YKa3aHHeM KOHKPETHBIX YCJIOBHH CaeJKn?

1)
2)
3)
4)

[TuceMo-nioATBEPKICHUE
CornpoBoUTENHHOE MHUCHMO
[TuceMo-nipepioxkeHue
JloroBopHO€E MUCHMO

3amanmne 50

Hpaeuﬂbelx 8APUAHNIOB MOIHCEM ObIMb HECKONLKO.
ABT()pOM c.nymeﬁﬂoro nucbMa AABJIACTCH:

1)
2)
3)
4)

+

UCIIOJIHUTENb, COCTABUBILUI TOKYMEHT

JOJKHOCTHOE JIMLO, TOANUCABIIEE JOKYMEHT
UCTOJIHUTENb, 0)OPMUBILIUI JOKYMEHT

OpraHu3alysi, 0T UMEHU KOTOPOil OTIpaBisieTcsl MUChMO

3aganue 51

Onpeneanre Kakoe yrBep:kIeHHe HCTHHHO, 2 KAKOE HeT...

)

2)
3)
4)
5)

Hctuna

HUctnna
Hctuna
JIoxb

Jloxb

TekcT moKIIagHOM 3aIUCKH COACPIKUT TOJBLKO 00CTOATEIIFHOE H3JI0KCHUE
BOIIpOCa

AnpecaHT B JOKJIAJHOMW 3alIMCKE YKa3bIBAECTCA B UIMEHUTEIIBHOM Maexke
BHyTpeHHIOI0 T0KIaHYIO0 3alIMCKY MOANNCHIBAET COCTABUTEID
B agpecare nokia HON 3aNIMCKH YKa3bIBAIOT TOJIBKO (haMHUIIUIO
BuyTpenHsas noxnanHas 3anucka opopmiisieTcss Ha OnaHKe opraHu3aluu

3amanue 52

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem)
BHyTpeHHIO0 TOKIaHYIO 3alUCKY MOANUCHIBACT

D

+

COCTAaBUTCIIb
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PYKOBOAMTEIH TIOIPA3ICIICHHS

[SSIN O]
~ I~
1

- ceKkpeTapb
3aganue 53

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
B ckonmpkux 3x3eMIusipax oopMIISIeTCs] BHEIIHSISL JJOKIIATHAS 3aITiCKa

1) + B IBYX
2) - B OJJHOM
3) - B TpeX

3aganue 54

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)

PexBU3UTEI O0BSICHUTEIBHON 3aIIMCKHU 110 IIoBOAY O0OBICHEHUS IMMOCTYIIKa aHAJIOTUYHBI

1) + BHYTPEHHEHN JOKJIATHOM 3alUCKU
2) - BHYTPEHHEN CIIPABKU
3) - CITY)KEOHOMY TTHUChMY
3aganue 55

(Bvibepume eOuHCmMEeHHO NPABUIbHBIN OMeem)
TekeT 1oKIIaIHOM 3aTMCKH, KaK TPaBUIIO COCTOUT

1) - U3 OJHON YacTH
2) - U3 JABYX YacTen
3) + U3 Tpex Jacren

3aganue 56

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem)
B coctaB peKBU3UTOB BHEIIHEH JOKIIAJIHOM 3aITUCKH HE BXOIHUT

1) + neJyaThb
2) - MOJANUCH
3) - 3aroJIOBOK K TEKCTY

3amanue 57

Bcmagvme nponywennsie 6 mexcme cnoea

JlokitaiHas 3anmcka — JOKyMEHT, aIpECOBAHHBIN 1o
KOHKPETHOU TeME C Y MIPEUIOKEHUSIMU T10 HEH.
1) OTBeT: BBIIECTOSIILIEMY PYKOBOJICTBY
2) OTBET: BBIBOJAMH
3aganue 58

Bcmasvme nponyuieénnsleé 6 meKcme cjiosa

BreniHo10 AOKJIAAHYIO 3alIUCKY, aIPp€COBAHHYTO B BBIMICCTOANIYIO OpraHU3aluio
OAIIMChIBACT

1) OTBeT: PYKOBOJIUTENH OpraHU3aLUN
3aganue 59

Bcmaevme nponyuieérnHnbsle 6 meKkcme cjioea

BHyTpeHHI010 T0KIaIHYIO0 3alIUCKY COCTABJISIET U MOJIIUCHIBAET
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1) OTBeT: COCTaBHUTEIH
3aganmue 60

Bcmaevme nponyuieéHHble 6 meKcme cjiosa

PexBU3UTHI BHYTPEHHEN JOKIIAAHOMN 3alUCKHU:
- azipecar (B JAaTeILHOM MaJIekKe)
- HAMUMEHOBAaHME BUJA TIOKYMEHTA

- TEKCT
- OTMETKA O HAJTMYHMH MPHUIIOKEHUS (B clTyyae HEOOXOAUMOCTH)
- 1ata
1 OTBeT: HaMMEHOBAHUE CTPYKTYPHOTO MOJPA3/IEICHHUS
2) OTBeT: 3arojlOBOK K TEKCTY
3) OTBeT: MOAIHNCH
4) OtBeT: HOMEp

3aganue 61
Omnpenennre Kakoe yrBepaaeHne HCTUHHO, 2 KAKOe HeT...
1) MHcruna JlaToi nmpoTOKONa SABJIAETCS JaTa MMPOBEACHUS 3aCEIaHUs
2)  Hcruna IIpoTokos MOANMCHIBAIOT MPEACENATENb U CEKPETAPh KOJUIETHAIIBHOTO OpraHa
3) Jloxs B xpaTkoM IIPOTOKOJIE MPUBOIATCS TEKCThI BBICTYIIICHUI
4)  HctuHa B npoToKose yKa3blBarOTCA pe3ybTaThl TOJIOCOBAHUS
5) Hcruna B Tekcre npotokona MoxeT oTcyTcTBOBaTh NyHKT BBICTYIINIIN
3amanmue 62

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
N3 ckonbKuX yacTel COCTOUT TEKCT IPOTOKOJIA

1) + JIBYX
2) - OTHOMU
3) - Tpex

3aganue 63

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
[IpoTokon nmoanuchIBaeT

1) + MIpEICEIaTeNb U CEKPETaph KOJUIETHAIbHOTO OPraHa
2) - PYKOBOJIUTEIb
3) - CeKpeTaphb

3amanue 64

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem)
Kakas yacTh B cxeMe MOCTPOEHHUST OCHOBHOM YacCTH MPOTOKOJIA MOXKET OTCYTCTBOBATh

1) - CJIVIIAJIN
2) + BBICTYIINJIN
3) - ITOCTAHOBUJIN
3ananue 65
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(Bvlbepume eOuncmeeHHO NPAsUIbHbLIL OMEem)
[TpoTokon opopmIiIsroT

1) - B TPeX DK3EMILIIpax
2) + B OJIHOM 3K3EMILISIPE
3) - B JIBYX DK3eMILIApax

3aganue 66

(Bvibepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
Kak odopMisiroTcst B TEKCTE MPOTOKONA, MPUCYTCTBYIOIINE, €CIIH UX 22 YeloBeKa

1) + [IpucyrcrBoBanu: 22 yenoBeka (CIIUCOK MPUIIATAETCs)

2) [IpucyTcTBOBAIH: IEPEUUCISAIOTCS (DAMUIINU PUCYTCTBYIOIIUX B an(haBUTHOM
MOPsIIIKE

3) - IIpucyrcTBOBanu: 22 yenoBeka

3aganue 67

Bcmaevme nponyuieérnHbsle 6 meKkcme cjioea

B 3aBUCHMMOCTH OT ITOJHOTHI OCBCHICHUA XO4a 3aCCAaHUs IMPOTOKOJIbI MOT'YT OBITH

U
1) OTBeT: MONHEIC
2) OTtBeT: KpaTkue

3aganue 68

Bcmaevme nponyuieérnHnbsle 6 meKkcme cjioea

TekcT mpoTOKOJIa COCTOUT U3 ABYX YaCTEH: BBOIHOM U

1) OTBeT: OCHOBHOH
3aganue 69

Bcmaevme nponyuiernnbsle 6 meKkcme cjioea

B npoTtokone kax/plil MyHKT HOBECTKH JIHS PACTIUCHIBAETCS (CTPOUTCS) MO CXEME:

9, b

1) Oteer: BLICTVYIIUIN
2) Oteer: [TOCTAHOBUJIN
3) Otser: CJIVIIAJIU
3amanue 70

Bcmasvme nponyuieénnsleé 6 meKcme cjiosa

Ecnu Bonpoc He 00Cykancs B XoJie COOpaHus MU 3aceJaHus KOJUIETHaIbHOTO OpraHa, TO B

MIPOTOKOJIE TTYHKT MOXKET OTCYTCTBOBAaTh
1) OtBer: BBLICTVYIIWJIN
3aganue 71

Omnpenenure Kakoe yreep:kl1eHue HCTUHHO, 3 KAKOe HeT...
1) Jloxxp  Hannuwne 3aKaro4MTENILHOM YaCTH TEKCTA aKTa 00s3aTelIbHO
2)  Hcrmaa Yamie Bcero akThI COCTABIISTIOTCS KOMHUCCHEH

3) HcrtuHa AKT MOXKET CIIyKUTh OCHOBaAaHUEM JIJI U3JaHUS PACIIOPAIATEIBHOTO TOKYMEHTA
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4)  HctuHa AKXKTBI, KaK IPaBUJIO, OAJIEKAT YTBEPKACHUIO
HUctuna AkT MoxeT opopmisiThest Ha TpadapeTHOM OJlaHKe

5)
3amanmue 72

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
Cny»eOHBII aKT COCTABIISICT U TIOAIMKUCHIBACT

1) + KOMHCCHS
2) - PYKOBOJIUTEIb
3) - HCITOJIHUTEITh

3aganue 73

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
OcHoOBaHHEM 151 H3/IaHUSI KAKOTO PACTIOPSAUTEIHEHOTO JOKYMEHTAa MOXKET OBITh aKT

1) - Pemenne
2) - ITocTanoBiaenue
3) + [Tpuka3

3amanue 74

(Bvibepume eOuHCmMEeHHO NPABUIbHBIN OMeem)
Jlaroii akTa sSBIISICTCS

1) + Jlata akTUBHPYEMOTO COOBITHS
2) - Jlata yTBepxKaeHUS
3) - Jara noanucanus
3aganue 75

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem)
B cocTaB peKBH3UTOB aKTa BXOIUT PEKBU3UT

1) + I'pud yrBep)acHUS
2) - I'pud cormacoBanus
3) - OtMeTKa 00 UCTIOJTHUTEIE

3amanue 79

(Bvibepume eOuncmeeHHO NPasUIbHbILI OMeem)
B coctaB peKBU3UTOB aKTa HE BXOIUT

1) + I'pu cormacoBanus
2) - 3arojoBOK K TEKCTY JOKyMEHTa
3) - I'pud yrBepxaeHus

3amanue 80

(Bvlbepume eOurncmeeHHO NPasUIbHbLIL OMeem,)
CKOIbKO YacTel CONEP>KUT TEKCT aKTa

1) - JIBE
2) - OIHY
3) + TpHU

3aganue 81

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem,)
Crnenyer nu yKa3bIBaTh JOMHKHOCTH WICHOB KOMHCCHUU MTPH 0(OPMIICHUN PEKBU3HUTA

«(IIOOITUCH»

1) - Ha



[To xenanuto cekperapsi
+ Her

[SSIN O]
~ I~
1

3amanmue 82

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
B ckonmbkux 3x3eMIusipax oopMIISIETCS aKT

1) - B tpex
2) + B ckoapKHX HEOOXOIUMO
3) - B uetbipex

3aganue 83

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
Kakast yacTh TEKCTa akTa MOXKET OTCYTCTBOBATh

1) - Koncratupyromas
2) + 3aKIounTeIbHas
3) - BBoguas yacte

PykoBoacTBO 1151 9K3aMeHaTOpa

Kpurepun onieHuBaHus TECTOBBIX 3aJaHUM:

3a Kax/10e MPaBWJIbHO BBIIOJHEHHOE TECTOBOE 3a/laHue (BEpHBIM OTBET)  cTaBHUTCSA |
0asut, 3a HeBepHBIN OTBET - () 6AUIOB.

«5» - 28-30

«y» - 24-27.

«3» -19-24

«HEyJIoBI» - 18 u MeHee

IIpakTHyeckasi 4acTh.

Kpurepun onieHHMBaHMs BBIMTOJHEHUS MPAKTHYECKOTO 3aaHUSL:

- 3HAHUC TCPMUHOJIOTHHN

- CKOPOCTb BBITIOJTHEHHE

- CIIOCOOHOCTh HECTAH/IAPTHO MBICIHUTD

- KOJIMYECTBO MPE/UIOKEHHBIX BapUAHTOB PELICHUsI TOCTABICHHOM 3a1a4u.

5. OBECIIEYEHUE OBPA3OBAHUA JJI JIML C OB3 1 UHBAJIN/10OB

Conepxanue npoecCHOHAILHOTO 00pa30BaHUS W YCIOBMS OpraHM3alldud OOy4YeHHs B
OI'bOY BO «MATI'Y» ctyneHToB (cilymiareneil) ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBbS
OIIPENEIAIOTCS aJaNTUPOBAHHOM 00pa30oBaTeIbHOM MporpaMmoit (mpu HEOOXOAMMOCTH), a JUIs
MHBAJINMJIOB TaKXKE B COOTBETCTBUU C MHIUBUIYaIbHON IPOrpaMMOil peabuIuTaluy UHBAJIUAA.

OO0yuenue o 06pa3zoBaTeILHON MPOrpaMMe CpPEeJHEr0 MPOopECCHOHATLHOIO 00pa30BaHMs
CTYZIEHTOB (ciymiaTteneil) ¢ OrpaHMYEHHBIMH BO3MOXHOCTSMHU 370POBbSl OCYILIECTBISIETCS
OI'BOY BO «MAI'Y» ¢ yueToM 0cOOeHHOCTEN NMCUXO(U3NIECKOTO Pa3BUTHS, UHIUBUAYAIbHBIX
BO3MOXHOCTEUN M COCTOSTHUSA 3I0POBbsI TAKUX JIMII.

B ®I'bOY BO «MAI'Y» co3nanbl crieliiaibHbIE YCIOBHS ISl TOTYYeHHUS 0O0pa3oBaHUS
CTyZIEHTaMH (CIyLIaTeasIMI) C OTPaHUYEHHBIMA BO3MOKHOCTSIMU 3/10POBBS.

[Ton conenManbHBIMM YCIOBHSAMHU JJIsl TOJYYEHHUS CpPEIHEro MNpodeccHoHaIbHOTO
o0pa3oBaHMsI CTYIAEHTOB (CiIymmaTeieil) ¢ OTpaHWYCHHBIMH BO3MOXXHOCTSIMH  3/I0POBBS
MIOHUMAIOTCS YCJIOBUSI OOy4eHHs, BOCIIUTAHMUS M Pa3BUTHs TAKMX JIMI, BKIIOYAIOIIME B ceOs
WCTIOJIb30BaHME CIEIMAIbHBIX 00pa30BaTeIbHBIX IPOTPAMM U METOJIOB O0YYEHHSI M BOCITUTAHUS,
CMELUAIbHBIX YYEOHUKOB, YYEOHBIX MOCOOMH M AMIAKTHUECKUX MaTepHalioB, CIHEIHMaIbHbBIX
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TEXHUYECKUX CpPEACTB OOy4eHMs KOJUIGKTUBHOTO W  HHAMBHUIYAIBHOTO  IIOJIb30BAaHUS,
MPEIOCTABICHUE YCIYT acCHUCTeHTa (TIOMOIIHHMKA), OKAa3bIBAIOIIETO CTYACHTaM (CITyIIaTeNsiM)
HEOOXOIMMYI0 TEXHHYECKYI0 IIOMOIb, MPOBEIEHHE TPYNIOBBIX W  WHAWBUIYAIbHBIX
KOPPEKIMOHHBIX 3aHATHH, obecrneueHue aoctyna B 3gaHus ®I'BOY BO «MAI'Y» u npyrue
ycloBHsA, 0€3 KOTOPHIX HEBO3MOMKHO WJIM 3aTPyIHEHO OCBOCHHME 00pa3oBaTENbHBIX MPOrpaMm
JIUIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 3/10POBBS.

B mensx poctymHOCTM ToONydeHHs 0Opa3oBaHMA ~CTyJeHTaMm (CiymiatessiM) ¢
OTrpaHUYEHHBIMU BO3MOXKHOCTAMU 3710poBbsi PT'BOY BO «MATI'Y» obecnieunBaercs:

— U ciyluaTenaeil ¢ OrpaHMYEHHBIMM BO3MOXHOCTSMH 3JI0pPOBbSl 110 CIYXY YCIyTd
CypZIOIepeBOIUMKa U OOecreyeHre HaJIeKalluMH 3BYKOBBIMU CPEJICTBAMHU BOCIPOU3BEACHMUS
uHpOpMaIuHy;

— A CTYIEHTOB (ciymiaTenei), HMEIOUIMX HapylIeHUs OIOPHO-IBUraTeIbHOIO
anmapara, MaTepualbHO-TEXHUUECKUE yCIIOBUS o0ecreunBaroT BO3MOKHOCTb
OecHpernsTCTBEHHOIO0 JOCTyNa B YyueOHble IIOMELICHUS, CTOJIOBbIC, TyaJeTHble U Jpyrue
nomemeanst ®I'BOY BO «MAI'Y», a Taxke ux mnpeObBaHUS B YKa3aHHBIX ITOMEIICHUSX
(HanMuue naHayCcoB, OPYYHEH, paCIIMPEHHBIX ABEPHBIX IPOEMOB U APYTHX MPUCIIOCOOICHHIA).

O6pa3oBaHue CTYAEGHTOB (CIylIaTeieil) ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS
MOXET OBbIThb OPraHW30BaHO KaK COBMECTHO C JPYTUMH CTYAEHTaMHU (CIylIaTesnsMu), Tak U B
OTACNBHBIX Tpymnnax. YHUCIEHHOCTh JHI C OrPAHUYEHHBIMH BO3MOXHOCTSMHU 370POBbSI B
yueOHOI rpymnie ycTaHaBIUBaeTcs A0 15 yenoBexk.

C yueroM 0coObIX MOTpeOHOCTEH CTYINEHTOB (CiyluaTteneil) ¢ OrpaHU4YEHHBIMHU
BO3MOXKHOCTAMU 3710poBbst PI'BOY BO «MAI'Y» obecnieunBaercs nperocTaBiIeHUe y4eOHbIX,
JIEKLIMOHHBIX MaTepUasoB B AJIEKTPOHHOM BUJIE.

C ydyeroM 0coOBIX MOTpeOHOCTEN CTYIAEHTOB (Ciyliareneil) ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSAMHU
3I0POBBS IIPELYCMOTPEHA BO3MOKHOCTh 00yUEHHSI 10 UHAUBUIyaJIbHOMY IUIaHY.
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